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PERMIT INFORMATION AND SUBMITTAL REQUIREMENTS 
Alcohol & Beverage (ABT) & Temporary Special Event Permits (Zoning) 

State of Florida allows a bona-fide non-profit civic organization to sell alcoholic beverages for consumption on 
premises for a period not to exceed 3 days for a single event. 

• Approvals shall not be granted for a period longer than three (3) consecutive days; 
• Approvals shall not be granted more than three (3) times in any one (1) calendar year to any one (1) 

organization; 
• Approvals shall be limited to on premises consumption only, and only on land(s) that meet the following 

criteria: 
o Land(s) that are public right-of-way, contact staff for more details 
o Land(s) that maintain a non-residential zoning district *; or 
o Land(s) on which a legal conforming or legal nonconforming, non-residential use is located, on a 

zoning lot, within a residential zoning district* 

If any portion of the event is on property owned by the City of Tampa or within any right(s)-of-way owned 
and/or maintained by the city must obtain a certificate of insurance; permit application with back up 
documents will be routed to the Mayor’s office for approval. 

Sales shall cease at 12:00 a.m. Please contact staff for additional information. 

Permit Submittal Information 
1. Submit an online application in Accela. 
2. Application Types: 

a. Temp Special Event 
b. AB (Alcohol & Beverage) Special Use 1 (temp private property) – non-profit ONLY can apply for 

this permit type in accordance with state of Florida requirement. 
3. Include on Site Plan: 

a. North Arrow, legend, scale, dimensions of the lot. 
b. Business hours of operation, if applicable. 
c. Location  and  dimensions of  proposed  parking  and service  areas,  including  typical  parking 

space  dimensions. 
d. Proposed circulation pattern, including access to adjacent streets and/or alleys. 
e. Location of any existing buildings, temporary buildings and tents, rest room facilities, 

stages, vehicles and solid waste stations. 
f. Location where alcohol will be sold, served, stored and/or consumed; 
g. Location of any fencing reflecting the location and width of all entrances and exits, along with 

required signage. 
h. Name, location and width of all existing street and alley rights-of-way, within or adjacent to the 

site. 
4. Include with application documents: 

a. If you are utilizing off-site parking for the event, please provide signed leases reflecting the 
number of spaces available and the location of the off-site parking. Off-site parking must be 
within three miles if providing shuttle service. Compliance with Section 27-283.6 is required for 
non-shuttle serviced parking. 

Jane Castor, Mayor 
REV: July 2022 
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b. Proof of Non-Profit Status: Either the statement from the Internal Revenue Service or the 
statement from the State of Florida showing the nonprofit status. 

c. Please coordinate with the Tampa Police Department at 813-276-3385 for Extra Duty officers 
and Tampa Fire Rescue/Fire Marshall's office at 274-7000 for a Fire Watch Officer and Tent 
Permits. Off-duty officers are required by Code and must be secured before LDC is able to sign 
the State of Florida application (alcohol permits only). If providing off-site parking, please 
contact Transportation at 274-3100. 

Stage - Tent – Generator/Structural items will be routed to the Construction Services Center group (2nd permit 
application may be required).  If tents or outdoor exhibits/displays are used, a site plan must be submitted to the 
division of land development coordination to demonstrate compliance with zoning setbacks 

Hosting an event in a vacant building selling alcohol requires an AB Special Use 1 - Temporary permit. Any 
transaction of money that goes towards drinking alcohol would be considered consideration by the State and 
require an alcoholic temporary special event (ABT). Any event with alcohol must meet the application 
requirements for an ABT; that is, they are a non-profit, no longer than 3 days, etc. 

Banners within the public right(s)-of-way permit. (Sec 22-234) (ROW) 

Create a Planning – Right of Way (ROW) Permit application in Accela 
• Enter detail work description, number of banner(s) and street location(s) 
• Upload in the permit record for review: 

o Certificate of Insurance (Accord) 
o Site plan – map indicating proposed banner location(s) from approved list (Sec 22-235a) 
o Maintenance of Traffic (MOT) plan(s) 
o Banner artwork 
o Banner dimensions 

Only one (1) permit may be issued per street location. (Ex: Tampa St (Tyler St to Whiting St) 

In-Door/ Outdoor Pyrotechnics Display Permits (Fire Marshal’s Office) 

The use of pyrotechnics of any type shall require a special use permit from the Fire Marshal’s Office. The following 
information/documents must be submitted each time that a permit is requested. 

• A completed application from the Fire Marshal’s office. 
• An insurance certificate on the Accord form with the appropriate coverage and including the statement, 

“The City of Tampa is named as an Additional Insure as respect to the General Liability insurance 
coverages as required by written contract”. 

• A copy of your company’s license to store, transport and shoot.  ATF license may list this information. 
• Name of the lead tech/operator in charge of this event including a contact number. 
• A copy of the lead operator’s pyro certification/license. It can be from any state in the U.S. 
• Certification/license must be applicable to the event – NFPA 1123, 1126, 160 or a combination thereof. 
• A copy of the operator’s driver license and a current resume. 

Jane Castor, Mayor 
REV: July 2022 
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https://library.municode.com/fl/tampa/codes/code_of_ordinances?nodeId=COOR_CH22STSI_ARTIADPR_DIV3FEAUTYPEIN_SDXIBA_S22-234PEREINMABAWIPURI-WAPREIS
https://aca.tampagov.net/CitizenAccess/Default.aspx
https://library.municode.com/fl/tampa/codes/code_of_ordinances?nodeId=COOR_CH22STSI_ARTIADPR_DIV3FEAUTYPEIN_SDXIBA_S22-235INDIRE
https://www.tampagov.net/sites/default/files/fire-rescue/files/fire-prevention-permit-request-march-2017.pdf
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• A list of all assistants and a current picture ID. 
• A stage/site plan showing product placement and extinguisher(s) placement.  Height limits for indoor 

displays, contact the fire watch coordinator for additional information. 
• Product list: type, quantity, manufacturer, and a MSDS for each product. 
• Flame retardant certs for drapes or props to be used in the show. 
• Sparkular Units to be used only under the direction of the lead operator. Contact the fire watch 

coordinator for additional requirements. 
• If shooting indoors a demo will be required day of show. 
• If loading on a barge, provide location (address) and approximate time you will be ready for inspection. 

Inspection must occur prior to leaving the dock. 
• You will need to contact the US Coast Guard and TPD Marine Division if shooting on or near the water. 

Depending on what you are shooting, you may also need to contact the FAA. 
• If the loading site for the barge is outside Tampa Fire Jurisdiction, a minimum 3 hr. overtime fee will be 

charged for the inspector to travel to the site. Barges cannot be loaded in a public place, boat ramp, park, 
etc. 

• Fire watch will be required.  Minimum 2 inspectors for outdoor and 1 inspector for indoor displays with a 4 
hr. minimum for each inspector. 

Non-motorized vehicle permit (ROW) 

Create a Planning - Right of Way permit application in Accela 
• Enter detail work description of the staging area(s) and the locations of the stops along the proposed 

route or within a defined area (Sec 25-62) 
• Upload to the permit record for review: 

o Completed Non-motorized vehicle application. 
o Certificate of Insurance 
o Site plan with proposed route and stops 
o Maintenance of Traffic (MOT) plan 

Food Truck Vendor (Fire Marshal’s Office) 

Food truck vendors must supply the following documentation in order to participate in events.  Documents must 
be readily available at all times: 

• A completed application from the Fire Marshal’s Office. 
• Proof of General and Automotive Liability with a policy number (no binders) that shows an expiration date 

that has not yet occurred. 
• A copy of the truck’s State of Florida, Department of Business Regulations, Division of Hotels and 

Restaurants license. (Must be current). 
• A copy of the truck’s Business Tax documentation. This may be from any City or County within the State of 

Florida. (Must be current). 
• A copy of the truck owners Food Safety/Professional Manager Certification from the State of Florida. 

Jane Castor, Mayor 
REV: July 2022 
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https://aca.tampagov.net/CitizenAccess/Default.aspx
https://library.municode.com/fl/tampa/codes/code_of_ordinances?nodeId=COOR_CH25TR_ARTIADPR_DIV3FEAUTYPEIN_S25-62SAPPPEAPDEAPAPPEFE
https://www.tampagov.net/sites/default/files/planning/files/non_motorized_vehicle_appl_2020.pdf
https://www.tampagov.net/sites/default/files/fire-rescue/files/fire-prevention-permit-request-march-2017.pdf
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• Approval from Land Development and Zoning (see Zoning requirements below) if the truck plans to 
operate on private property during a City approved Special Event and the private property from which 
they will operate is immediately adjacent to the defined Special Event site. 

• If using for cooking, a commercial hood is required along with a fire suppression system. 
• If cooking or using a heat source, must provide 2A-10BC, tagged, extinguisher. 
• If cooking produces grease laden vapors, must provide tagged and serviced Class K extinguisher. 

Food trucks are subjected to a safety inspection from the Fire Marshal’s office at any time during their operation. 
Trucks must be able to show current inspection and licensing from the State of Florida, Department of Business 
Regulations, Division of Hotels and Restaurants and proof of an association to an approved Commissary. 

Food Truck Vendor (Zoning) 
Vendors that are located on public right-of-way and are authorized by an event sponsor shall be reviewed by the 
Office of Special Events and must comply with the regulations in Chapter 28. Vendors that are located on private 
property are subject to the following provisions: 

• Only One (1) vendor per zoning lot 
• For vendors allowed on private property only, property owner must sign and notarize application 

indicating that the vendor has permission to vend on that site. 
• Placement of the vendor on the property shall not interfere with required parking, loading and unloading 

spaces, or the vehicular access to those spaces for the principal use. 
• NOT allowed on residential property 
• Create a Planning – Special Use 1 - Temp Vendor application in Accela 

Temporary Cooking under Tents (Fire Marshal’s Office) 

• Any cooking under a tent may require a permit from the Fire Marshal’s Office 
• If cooking or using a heat source, must provide 2A-10BC, tagged and serviced, extinguisher. 
• If cooking produces grease laden vapors, must provide tagged and serviced Class K extinguisher. 
• Propane tanks must be secured to prevent falling over 
• Propane must be 5 feet from any heat source or tent. 
• No exchanging of tanks during the event. 
• Cooking equipment cannot be used within 10’ of a structure. 
• The AHJ shall be authorized to require any fire to be immediately discontinued if the fire is determined to 

constitute a hazardous condition. 

Jane Castor, Mayor 
REV: July 2022 
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Temporary street closures (Sec 25-50) (ROW) 

Create a Planning - Right of Way permit application in Accela 

• Enter detail work description and the intended street(s) to be closed 
• Upload to the permit record for review: 

o Certificate of Insurance 
o Site Plan indicating all temporary structure(s)/item(s) placed in the Right of Way (must include Fire Lane 

location) 
o Maintenance of Traffic (MOT) Plan 

Temporary Structures (mobile stages,special amusement buildings, free-standing 
platforms, stages or bleachers) (CSD) 

For temporary structures that exceed 1000 Square Feet (SF) and/or have a 30" height or more. 
Permit application shall be submitted ten (10) business days before the event. 

Create and application in Accela and submit the following documents: 

Site Plan 
A scaled diagram of the site for each structure that includes: 

• Location of all structures on the site and all other equipment including portable restrooms, 
generators etc. 

• Accessible route details and accessible restroom locations to be shown 
• Dimensions of all fire access lanes 
• Show surrounding Fire Hydrants 
• All points of the building exterior must be within 150’ of fire truck access 

Temporary Structure shall have exterior routes for pedestrian traffic so that personnel being evacuated from 
the building may have safe routes. 

Floor Plan 
A scaled floor plans for each level showing: 

• Florida licensed engineer or architect, signed and sealed plans. 
• Live and dead loads to be indicated on drawings. 
• Details on the structure indicating tie-downs and manufacturer’s installation instructions. 
• Wind loads indicated in Florida Building Code for membrane structures. 
• Floor plan w/ seating (furniture layout) must be shown on the plan 
• Occupant type listed and occupant load posted on drawings, (based on 7 SF per person) 
• Provide egress plan, Life/Safety plan (scaled) 
• Aisles between tables/seating shall comply with NFPA 101, 12.2.5.5and 12.2.5.6 
• Verify type of flooring to be used 
• Show disabled chair location in the assembly areas 
• Provide certification of flame spread for all interior finishes in compliance with NFPA101, 10.2 
• If structure will be enclosed provide location of all doors on the plan. A door must be within 50’ of fire 

truck access 

Jane Castor, Mayor 
REV: July 2022 
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• Dimensions of egress elements. Exit Location with exit width calculations 
• Portable fire extinguishers must be provided and must comply with NFPA10 
• Locate exit signs – in enclosed temporary structures, exit signs are required to be illuminated 
• No Smoking signs 
• Emergency lights must be provided 
• Show Generator location(s) 
• Are you using ballast or pins? 

o If pins - how long, how large and how many pins per point connection 
o If ballast - please provide weight per location 

Stage Design 
• Load calculation (show exits, stairs, etc.) 
• Wire location (provide accessibility over wires) 
• Wind Management Plan (will forward a sample sometime today, waiting on a copy of it) 

Temporary Structures in ROW (Dumpster, trailer, PDOS, podium(s), sign(s), tent(s), port-o-
let(s), etc) (ROW) 

Create a Planning - Right of Way permit application in Accela 

• Enter detail work description and the intended street(s) to be closed 
• Upload to the permit record for review: 

o Certificate of Insurance 
o Site Plan indicating all temporary structure(s)/item(s) placed in the Right of Way (must include Fire Lane 

location) 
o Maintenance of Traffic (MOT) Plan 

Tents (Fire Marshal’s Office / CSD) 

Tents 900 Square Feet (SF) or larger 
• A completed application from the Fire Marshal’s office. 
• Must provide appropriate number of 2A-10BC, tagged and serviced extinguishers for the square footage. 
• If open to the public, Exit and Emergency Lighting may be required depending on size of tent. 
• Must provide Flame Retardant Certification for each tent. 
• Temporary cooking under tent; include with application: 

o If cooking produces grease laden vapors, must provide tagged and serviced Class K extinguisher 
o Minimum 2’ of separation between tents and 10 feet from closest structure 
o If cooking or using a heat source, must provide 2A-10BC, tagged and serviced, extinguisher. 
o Propane tanks must be secured to prevent falling over 
o Propane tanks must be 5 feet from any heat source or tent. 
o No exchanging of tanks during the event. 
o Cooking equipment cannot be used within 10’ of a structure that is not a 1 or 2 family dwelling. 
o The AHJ shall be authorized to require any fire to be immediately discontinued if the fire is determined 

to constitute a hazardous condition. 

Jane Castor, Mayor 
REV: July 2022 
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Tents 10x10 and smaller 
• Cannot be tied together. 
• If tents are tied together then a tent permit and flame retardant certification will be required for tents 

tied together that exceed 900 Sq. feet 
• Minimum 2’ of separation between tents and 10 feet from closest structure 
• If Cooking produces grease laden vapors must provide tagged and services Class K 

extinguisher. 
• If cooking or using and heat source must provide 2A-10BC, tagged and serviced, extinguisher. 
• If cooking under a tent, you must provide flame certification for that tent. 
• Propane must be 5 feet from any heat source or tent. 
• If cooking produces grease laden vapors, must provide tagged and serviced Class K extinguisher. 

Tents 5000 Square Feet (SF) or larger (individual or aggregate)(CSD) 
Create and application in Accela and upload the following documents: 

Site Plan 
A scaled diagram of the site for each tent that includes: 

• Location of all tents on the site and all other equipment including portablerestrooms, generators 
etc. 

• Accessible route details and accessible restroom locations to be shown 
• Dimensions of all fire access lanes 
• Show surrounding Fire Hydrants 
• All points of the building exterior must be within 150’ of fire truck access 

Tent(s) shall have exterior routes for pedestrian traffic so that personnel being evacuated from the building may 
have safe routes. 

Floor Plan 
A scaled floor plans for each level showing: 

• Florida licensed engineer or architect, signed and sealed plans. 
• Live and dead loads to be indicated on drawings. 
• Details on the tent indicating tie-downs and manufacturer’s installation instructions. 
• Wind loads indicated in Florida Building Code for membrane structures. 
• Floor plan w/ seating (furniture layout) must be shown on the plan 
• Occupant type listed and occupant load posted on drawings, (based on 7 sq ft per person) 
• Provide egress plan, Life/Safety plan (scaled) 
• Aisles between tables/seating shall comply with NFPA 101, 12.2.5.5and 12.2.5.6 
• Verify type of flooring to be used 
• Show disabled chair location in the assembly areas 
• Provide certification of flame spread for all interior finishes in compliance with NFPA101, 10.2 
• If structure will be enclosed provide location of all doors on the plan. A door must be within 50’ of fire 

truck access 
• Dimensions of egress elements. Exit Location with exit width calculations 
• Portable fire extinguishers must be provided and must comply with NFPA10 
• Locate exit signs – in enclosed tent structures, exit signs are required to be illuminated 

Jane Castor, Mayor 
REV: July 2022 
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• No Smoking signs 
• Emergency lights must be provided 
• Show Generator location(s) 
• Are you using ballast or pins? 

o If pins - how long, how large and how many pins per point connection 
o If ballast - please provide weight per location 

Valet Operator Permit (ROW) 

Create a Planning – Right of Way permit application in Accela 

• Enter detail work description of the staging area(s) and the proposed route 
• Upload to the permit record for review: 

o Complete a Valet application 
o Detailed staging/storage/travel and parking diagram 
o Circulation plan must include travel times to & from storage lot & address for each storage lot 

including the number of authorized parking spaces in each lot 
o Hold Harmless, Maintenance and Indemnification Agreement 
o Reserved on Street Parking Spaces - Submit copy of receipt from Parking and parking spaces/meter 

numbers must be included in the application description 
o Authorization letter on letterhead from property owner of the parking garage/lot with address of the 

garage/lot giving permission for the valet company to utilize a certain number of spaces. 
o Certificate of Insurance 
o Drawings / Photograph of signage and stand 
o Sample valet tag 
o Copy of Business tax receipt 

Jane Castor, Mayor 
REV: July 2022 

9 

https://aca.tampagov.net/CitizenAccess/Default.aspx
https://www.tampagov.net/sites/default/files/planning/files/super_bowl_valet_permit_appl_2020.pdf


  

 

 
     

     
  

      
 

    
  

  

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

ACORD 

ABC lnsuran<'• .~ncy 
l:?3-4 lns.uranc-• Stl'fft 
Tompo, FL 33602 
:iSE--SE-S--1.!12 

.ABC Contrador 
9873 Con trac-tor ~treet 
T ompo, FL. 33606 

- I August I , :OOS 
TRIS CI.RTIFlCA T£ JS lSSl.Ll!'.D AS A lJ A TTIR OF U-l'ORliA 110:S O:'.\"'l,\' A .. ·•m 
COi\"'1'1'.RS NO RIGHTS L-POJ'\ THI'. Cil!,:TiflC.4.Il BOLD IR.. THIS C:tRTinCAU 
DOl:S ~ OT Al .U'.:.11.."D, ll"TYND OB. Al. IlR THI CO\l'l:B.AGI Af'FORDlD BY Tlil 
POLICJES BELOW. 

COMP.\l"\lES .UTORDii"G COYER.-\.GE 

UIISIDYOC...-nh'HIAT IHt.fU.JC:ll:ilOI- Jt-tlllR.Uti:l,. l .b l,l)l:lll£iWHAVl:!bfa:NWIJU)T0ltlf..lH!IIAll:l)NAMl:DAJIOV!:.kJJll'Hl:.kUCY~IHCiltA U),~tWrlllS l»IDINOA>lr 
~'IDM,(»;~(#AINCctl'T1.ACTcaOTHEaDOC\.D,,fil'J•1TilaE5Pl!ClTOWl'ICHTimCEt:nnc.-.n:MAYl£BltlFD~*YPERTAIW. Tff:IMSllkANCE.All'OROfl)llT 
THF.l'Cl..rIF.S~lifHDIF.JlflNB1llll.E:l'TOALI. THETlJ!Ml,llCI..IEKl!l!Alma:Hr.fllONIC#!I.IDll'Ol.JCIE:i. I.Jl,/lfl!l~ MAYHA~'EfiFIHliEDlrlDIIYf'A.IDa.....n.8 

~ n?EU'R-i!nlWa r-ot.lCYNIJMJIF.JL ~;~ D.o.ftcMl,,6mrn, 

A X cm.MF.JlaAI.QENF.Jt:il UAIIDnY 

I CI.AIW~ I X I occm 

X ~-,m• 
A u n "10.11 . ...ll ~■ILl"I Y 

Ah'YAIJIO 

I 

l}Epa,ofiftffITT11 

:;ii~ 

Of.NFJtAl.....oaJo]!Q,f.TI! t 2JO}Jl'.ll 

~ ol: AOYINAIIIY t I~ 
ll341678!l' 01101/0S OI/Ol/09 

The City of Tampa i, named a, an Additional Insw-.d as respect to the G<neral Liability insurnnce 
coYe-J'ages as rtquired by "litten contract 

CityofTawpa 

Planning Di,ision/T ransportation Planning 

1400 North Boule\~ 3rd floor 
Tampa, FL 33607 

SBOUlD .l.ltfl" 0 1' THE .UIO\tE D! SCRm.E[) ?01..!!CIES Bl: CA.:.'fCEU..W 
B!l'Oll TH!. EXPDI.ATIO)I S.-\T! rKE!.EOY. 1'H? ISSUING COMP.-\..'f'i' U.tn.L 
ENDE.4.'VOJ:. TO '-~AIL ....li... DAYS U.rxrT'RN NOTIC:E TO nil: Cl:llmtCATI 
HOLDE:K. N.UIED TO THE U...~ . BUI H !LlJX.E TO M..YL SUCF.: NOTICE 
SB..-U.L ~ !POS:E. NO OBU G.4.TION Of ll"tBllJ!Y 0 1' A."'i-Y KnID UPON TH!. 
c~ ~-\..'\i", rrsw -"-GENTS O!. UPJl.!S.l:NTATI\l?.S. 

JOSl:PH SA.J\.IPLE 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
ADMINISTRATION INFORMATION 

Insurance Certificate Requirements 
The applicant is required to obtain and maintain, during all period of time during which the banners shall be 
permitted to be maintained in, on or within the public right(s)-of-way of the city, public liability and property 
damage insurance: 

• naming the City of Tampa as certificate holder and as an additional insured in the minimum amount of one 
million dollars ($1,000,000.00) per occurrence covering bodily injury and property damage resulting from 
or related to the installation and maintenance of the banners; 

• meeting such other criteria as may be established by the city's risk management department 

Note: Insured Name needs to be the same as permit applicant. 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

ft-----------+-~----~----~-= 
.... .... 

... ... 

... ... 

... ... 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

-

PERMIT CONTACT INFORMATION 

Construction Services Division (CSD) Contact Information 

Contact Title Phone Email 
Vacant Client Facilitator (813) 274-3100 CSDhelp@tampagov.net 
Kathy Asony Lead Plan Reviewer (813) 274-3114 Kathy.asony@tampagov.net 
Melisa J. Martinez Development Services Coordinator (813) 274-3193 CSDLSP@tampagov.net 

Fire Marshal’s Office Contact Information 

Contact Title Phone Email 
Gabrielle Williams Permit Coordinator (813) 274-7003 Gabrielle.Williams@tampagov.net 
Scott Acker Fire Watch Coordinator (813) 310-0737 Scott.Acker@tampagov.net 
William Mann Supervisor Existing Inspectors (813) 310-0260 William.Mann@tampagov.net 
Michael Zurla Supervisor Investigators (813) 310-4758 Michael.Zurla@tampagov.net 
Jay Traina Supervisor New Construction 

Inspectors 
(813) 294-1854 Jay.Traina@tampagov.net 

John Reed Fire Marshal (813) 274-7134 John.Reed@tampagov.net 

Office of Special Events 

Contact Title Phone Email 
Tony Mulkey Special Events Superintendent (813) 274-7723 tony.mulkey@tampagov.net 

Right of Way Management Section Contact Information 

Contact Title Phone Email 
Patrick Cates Planning Permit Tech 1 (813) 274-7482 Patrick.cates@tampagov.net 

Jovan Gosa Planning Permit Tech 1 (813) 274-8755 Jovan.gosa@tampagov.net 

Debbie Herrington Transp. Prof. Engineer (813) 274-8330 debbie.herrington@tampago.net 

Zoning Department Contact Information 

Contact Title Phone Email 
Laura Marley Zoning Coordinator (813) 274-7742 Laura.marley@tampagov.net 
Eric Cotton Development Coord. Manager (813) 274-7510 Eric.cotton@tampagov.net 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 
• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

PERMIT FEES 

Construction Services Division Permit Fees 

Activity Cost 
Commercial / Miscellaneous / Canopy (free standing or attached)  permit 
application fee 

$ 50.00 

40% - due at Application Acceptance $278.98 
60% - due at Permit Issuance $418.47 

Fire Marshal’s Office Permit Fees 

Activity Cost 
Temporary Assembly Permit (Live music series, 
parade, walk a thon, Haunted house, etc.) 

$70 

Exhibition 
(Convention Center, Hotel/Motel) 

$70 

Tent 
(Anything 900 sq. feet or higher) 

$60 for first tent, 
$40 any additional tents 

Tents (if cooking under any size) $60 for first tent, 
$40 any additional tents 

Retail Sale Sparklers $100 

Retail Sales Sparklers/Wholesale Fireworks 
(In a Building) 

$300 

Retail Sale Sparklers & Wholesale Fireworks 
(In a Tent) 

$360 

Open Flame-Candles/Event $70 (may require Firewatch/3 hr. min) 

Open Burn (Bonfires, Campfires, Open Burning) $70 (may require Firewatch/3 hr. min) 

Indoor / Outdoor Pyrotechnics $200 (will require Firewatch/4 hr. min) 

Blasting Permit $150 

Parade Blank Firing of Weapons Done at TPD 

Fire Watch Rate • $38.27 per hour with a 3 hour minimum. Indoor or 
outdoor pyrotechnics have a 4 hour minimum. 
Outdoor pyro requires 2 persons. 

• Holiday Fire Watch rate is $57.41 per hour with 
minimum hours required. 

• Emergency Fire Watch (no notice-emergencies) rate is 
$57.41 per hour. 

• Fire Watch is billed post event foraccuracy. 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 
• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Right of Way Management Section Permit Fees 

Activity Cost 

Application Fee $ 50.00 

Sidewalk closure for (maintenance, replacement or safety issues) $ 50.00 per sidewalk 

Lane Closure Fee (Roadway not an arterial or collector) $0 

Lane Closure Fee (For arterial or collector) $150.00 per lane 

Queuing Lines $ 150.00 

Non Motorized Vehicles (First Permit) $ 300.00 

Non Motorized Vehicles (Additional Permit) $ 100.00 

Banners $ 5.00 per banner 

Temporary Structure in ROW (Dumpster, Trailer, PODS, podium(s), sign(s), 
tent(s), port-o-let(s), etc) 

$ 100.00 per structure 

Special Event Parking Lot $ 300.00 

Permit Extension $ 50.00 

Zoning Department Permit Fees 

Activity Cost 
Temporary Special Event $55.50 

Temporary Alcohol Permit 
(if submitted less than five days prior to the event $83.00) 

$27.50 

Both Applications 
(additional fees will apply if not submitted in timely manner) 

$83.00 

Food Vendor Permit $ 27.50 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 
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T 
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Galmwcal DamllDl P«mil 
~ 1,ic T.....,_ 
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GE. ERAL PROJECT INFORMATION 

Conitruclion Type: 

MISC PROJECT INFORMATION 

Total Sau Ar. •Ml or e,i"ldina Arn 

iSit!I fll ,,. 

Mlscell.an,eous fi'rojed. .,. 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
PERMIT SUBMITTAL SAMPLES 

CONSTRUCTION SERVICES 

Below are instructions for submitting a permit application in Accela for: 

Tent and/or Temporary Structure Permit 
1. Login to your Accela account 
2. Select NEW / Building Application 
3. Permit Type:  Commercial Permit Miscellaneous 
4. Occupancy Type: General 
5. Permit Category: General 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

Sample T,ern porary strnctur,e· plan layout 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Jane Castor, Mayor 
REV: July 2022 
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Are all sides of 
the tent open? 

B1 COT 5: 5-106.3.5 - To be 
veri fied in f ield: aisle widt hs, 
accessible route, location of 
vertica l framing members and 

anchor/ baseplate points, 
ba rricades. Typica l for all tents. 
B2 FBC 3103.2 - To be verif ied in 
field: occupant load in accordance 
with requirements of FBC cha pter 
10 and FFPC 5t h Edi t ion . Typica l 
for all tents . 
B3 COT 5: 5-106.3.5 - Wind 
Management Pla n for Tent s, wil l 
be completed and presented on 
site, typica I. 
B4 COT 5: 5-106.3.5 - Signed and 
Sea led drawings and ca lculat ions 
for specific upli ft and anchoring 
method for structural members 
including base plates and guy 
wires, to be veri fied in t he fie ld. 
BS FBC 3103.1 - Compliance w ith 
requirements of Florida Fire 

Prevent ion Code S"' Ed it ion per 
t his section for temporary, (less 
t han 180 days), tents and 
membra ne st ructures to be 
ve ri f ied in t he f ield. 
El NEC 525 & 590 - Veri fy 
compliance with requirements of 

these sections in t he field for 
elect ri ca l work. 

~,-,,,,e 
I 
I 
, fire extinguisher 

II 

L 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

40' X40' 
Capacity: 133 

- - -

· Effii Pif iiii 

**'" *"'* ■ 
Eifiii 

I 
I . 

s 

Tent shall not 
open w ithout 
proper exits . 
Final approval 
w ill be during 
inspections 

TH E JOB AT ALL TI M 
It is unlawful to make chc 

alterations without written 
from the City of Tampa Cor 

Services Division. 
The Stamping of th is plan sl 

held to permit or approve t~ 
of any City or State Cc 

REVIEWED FOR CODE COIi. 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Sample Tent Plan Submittal 

Jane Castor, Mayor 
REV: July 2022 
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Cont•m.1c Applic.'IOoni ~ 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

• Pl.AHN m; APPLICATIONS 
OAB Spec Use - Sl.indard 
0 A8 Spe,; Use 1 - T~ (Pr!val ) Properly 
O AB Spec Use 2 
OAIMsofy~ 
OAnrw»., 
0 Annual • V91'1dor 
0Annu;i!Rorpoi1 
0 Alcho bJrnl RevlN ~ • Cen,f,c: ol /fW"qi,ialeness 
0 6;.-nol eo,,,.,_ • ·, Of Aw«n;l 
OBftlirlglet! Rev,ew 
0 ~ Penne 
oCOOReYM!w 
0 Cel1rlic-llllon Lener 
0 Change of Adct~ 
0 Cly Depam,m,I .,./Ofk Stal1 Nollt;e 
0 Clear.n;e L-RA!view 
0 ~ l:l!slrKI lw"8W 
OOe$9'1&e~1 
0 ~ ~'l1)ll0n 2 
O ~ l:l<ctpbOn f • nsiio,t.'ll>On 
0 ~ Built-Out }qeem!n! 
OFnal Plal 
OFronalDe=on 
0 General L1nd Use 
0 lnfrnstrucllae Coos11uc;110n 
0 Melthodolog-j Re--.v 
0 Model Horne - Sales Ce'11er 
0 N'OIK:• ot Pn;,pQa,d ~ (NOPC) 
0 PD-A lricr8llllf1lal Rr,,ew 
0 ~.allCSI ~ IJQn ~ 
OPNilli'IWlat'fPlal 
0 Release at Easement 
0 ReU.i'llllg 
O Rq,11 at Way Anooal Pas! Thru PT0'.1der Reg6trsll0n 

Banner Pernwt 

T~p st reet dosure Pernwt 
OR9iiat ay AmualTeleoonvnl.nc31loosPt0'008Reg,5'"allon [1) 
o R9J1 ollil'ay Annual~ Wooc StMt Nobce [2) 
0 R9J1 atlllay Penm S&illldald -----------t [3) 
0 ROW ~roai;tmenl Non-Moto rist Vehide Permit 

[4) Valet Permit 0 ROI',' Varasig 
O~kCafe 
0Sigriol1(JILF. yr; .HUD) 
0~1allhel•Geneni 
0 Spt,:131 '-'" 1 • T~ V...:,O, 
0~131lhe2 
0 Special Use~ 013,ige 
0 ~ Change. s. F'lan Zcn,ng 
0 Stb.itn&al Change -Special Use 
OTE11J1>Special E'o'11111 
oVanance~Bo.ud 

► ~ A CON-,ACT 

Coritm~cC A;p,pfieation " 

[5) T~porary st met ure on ROW 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
RIGHT OF WAY MANAGEMENT 

Below are instructions for submitting a Right of Way (ROW) permit application in Accela: 
(Account require to create a permit application) 

Jane Castor, Mayor 
REV: July 2022 

17 

https://aca.tampagov.net/CitizenAccess/Default.aspx


  

 

   
  

  
     

 

.... 

Right of Way Permit Standard 

2 Review 

Step1 : Required Information 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

3 Pay Fees 4 SUbmission 
complete 

> Application Detail 
You must add a row to the Table below, for each road segment where work will be performed. Click ·Add Row· for each 
road segment to be worked in/on and fill in ALL specific information in that Row. If ·ves· to Digging/Excavation, then 
you MUST complete the Width/ Length/Depth fields below. 

• indicates a required field. 

Work Location and Schedule 

WORK ACTIVITY DETAIL 

ShoWing o-o of o 
AndQ<I,.. 

No records found 

l ·*fflh·tffliM DIImm l •fflfflt¥1fflttl 

Detail Information 

- + : Detailed Description : 

I 

-------ti► WORKACT/VfTY DETAIL 

• Type of Work : 

* Work performed on (Street 

Name): 

I I 
• Street(s) o r Lane Closure(s} 

Required?: 

Q Yes O No 

• Requested Start Date: 

• Requested [nd Date: 

l~--~I~ 
Excavation Widest Width : 

I 
Widest Width Unit of 

Measurement: 

I 

Distance from Curb/Edge of 

Pavement: 

I I 

Quantity of Work Type: 

I I 

Nearest Intersecting Street 

(Name): 

I I 
Sidewalk Closure?: 

Q Ye, Q No 

• Requested Start nme: 

1--S~l~d--

• Requested End Time: 

1--S,lod•· 

Excavation longest length: 

I I 
Longest Length Unit of 

Measurement 

Distance Unit of Measurement : 

I, .. , 

* Does this permit involve any 

d igging/excavating?: 

0 Yes 0 No 

And Other Nearest Intersecting 

Street (Street Name): 

I I 
Continuous or Daily MOT 

Setup?: 

• Start AM/PM: 

* EndAMJPM: 

Excavation Deepest Depth: 

I 
Deepest Depth Unit of 

Measurement: 

I , .. , 

Cancel 

I 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Banner Permit Application Process 

1. Login to your Accela account 
2. Select NEW + / Planning Application 
3. Select Right of Way Permit Standard 
4. Complete Work Activity Detail table by selecting “Add a Row” – Type of Work: Banner 
5. Under “Detail Description” please include banner quantities, date and time banner is to be installed and 

removed. 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

EXAMPLE OF VALET PARKING PLAN SHOWING STAGING AREA, STORAGE AREA AND TRAVEL ROUTE 

I I 
l"STREET 

(r' q q 

I StonpAfH I 
~ •s -.., , .. 
P•kinf: 

Sp«esfor 
v.let use 

'"° STREET 

ii 
D 
D 
w······= 

o\... __ ~ 
L • 
D ... 
D 
D 

~ 
l " STREET 

§3 
I 

JN-~S U.!WI 

I 
AruACadt:my 

2•11 STR EET 

~ 

Mai ntenance of Traffic (M OT) Plan sample 

' 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Sample ROW Plans: 

Jane Castor, Mayor 
REV: July 2022 
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W~ch the Acceta Citizen Aceet 

PINse c:cnact us at 8.13-274-3100 I 

Utility Application 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

Code Enforcement/ Rental Certificates 

Select a Record Type 

Hotice: ~ d"llldctha Pb1. Stnvy. Trtla Policy .nd ~Other~ rl!btrlg t0yot1 propanyprior w~ 

c~ wich ndMdwl prime deed restricdons .and cownams OJmg pemit reMW. The isswnce of a buikling pe­

zonin9 cod&s of ltlliil CffYof Tiff!P,i .nd Cay of T~ ind Fam~ coda. 1lMI isswnai, of a buldin!j1 pwrrit DOI 

Choose onit of the following avaibble reco,d types. For~ 01 to apply fof a record eype not listed below 

FOf a !itQP by st"J) e;,.iideonsubmitting tmoricpr~ ~~click hare. 

T 

• PLANNING APPLICATIONS 
0 AB Special Use 1 - Standard 
OAB Special Use 1 - Temp (Pnva.te) Property ~ 
OAB Special Use 2 
o Advlsc,y Op,rvon 
OAmexaboo 
OAnnual - Vendor 
0 Annual Repott 
OArt!vteclUral Relll8W Co<mossion- Certmcate of Ai>!><opnateness 
AR~""' I ~,n,,,f'~-e.,...., .f'.......r..-..,,10 ...t A~=-• 

u t<.uvv vacaung 
0 Sidewalk Cafe 
O Signoff (ALF, Daycare, HUD) 
o Special Use 1 - General 
O Special Use 1 - Temp Vendor 
0 Special Use 2 
O Special Use Substantial Change 
O Substantial Change - Site Ptan Zoning 
O Substantial Change - Special Use 
O Temp Special Event ~ 
O Variance Review Board 

► ADDA CONTACT 

Continue Application » 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

ZONING DEPARTMENT 

Prior to submittal of an application, it is recommended that the applicant schedule a complimentary conference 
with a staff member from the Land Development Coordination Division. You are encouraged to submit your 
application at least 14 business days prior to the event so that proper review can be completed and your permit 
issued. These are requirements for private properties only. For City owned properties, please consult with the 
Office of Special Events (OSE) at (813) 274-8019. 

Below are instructions for submitting a permit application in Accela for: 

AB Special Use 1 – Temp (private) property = Alcohol and Beverage Temporary (ABT) 

Temporary Special Event 

Jane Castor, Mayor 
REV: July 2022 
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Hyde Park Village 

Enchanted Tree Lighting 

Saturday, 
November 19, 2016 

5 to 9 PM 

Key: 

I = Christm as 
tree/ Menorah 

■ = Barricades/road 
• closure WET ZON 

= No Alcohol 
8 Beyond This 

Point 

tzZZJ = City 
Vehicles 

= Fencing 

G = Generator 

• = Princesses 

□ = HPV Table 

T = HPV Tent 

• = Volunteers 

* =ATM 

- = Stage/Large 
Tent/Lights 

1. Hot MessTruck 
2. Maggie on the Move 

Truck 
3. BLANK 
4. In The Middle Food 

Truck 
5. Paul 's Hot Dogs 
6. Disco Donuts 
7. Sprinkles Cupcakes 
8. JLT Cockta il 
9. JL T Cookbook 
10. Hyppo Pops 
11 . JAZZ BAND 
12. Kettle Corn 
13. PBK 
14. Santa Claus 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

HYDE PARK VILLAGE 
ENCHANTED TREE LIGHTING 

SATURDAY, NOVEMBER 19, 2016 
5PM-9PM 

1. Portable Restrooms 
2. lD Check (1 - tent/ 1 - 6ft 

table / 3 chairs) 
3. J LT Table ( 1· tent/ 1 - 6ft 

table/ 2 cha irs) 
4. Tree Lighting Photo Op 
5. Tampa Bay Times 
6. Salt Pines 
7. Craving Donuts 
8. Buddy Brew Coffee 
9. Just Smokin BBQ 
10. Jimmie's Food Tru ck 

(sliders) 
11 . Wicked Witches Food 

Truck 
12. Kid DJ 
13. Vineyard Vines 
14. The Twisted Trucks 
15. The Twisted Trucks 
16. I Wanna Wok 
17. Simply Squeezed 

l emonade 
18. Cotton Candy Palace 
19. Face Painting 
20. Mr. Tommy's Band 
21 . Tampa Bay Lighting 
22. Balloon Animals 
23. Bangin ' Bungee 

,, 
• ,, ...... .. 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Temporary Special Event Site Plan – Sample 1 

Special Event Site Plan – Sample 2 

Jane Castor, Mayor 
REV: July 2022 
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MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

FIRE WATCH REQUEST 

Your Name: _________________ _ Phone: ________ _ 

Name of Event: _________________ Todays Date: ______ _ 

Hours of Event:. _____________ Date of Event ___________ _ 

FIRE WATCH HOURS BEGIN ONE HOUR PRIOR TO DfE START OF YOUR EVENT 

Alcohol to be served: ..J Yes No Tents to be used : Yes :J No 

Tent Company/ Supervisor: _______________ Cell: ________ _ 

Event Location: ____________________________ _ 

City/State/Zip: ____________________________ _ 

Sponsoring organization or individual: _____________________ _ 

Party responsible for charges: ________________________ _ 

Bill ing address: ____________________________ _ 

City/ State/Zip: ____________________________ _ 

Daytime Phone: ______________ Fax: ____________ _ 

Email address: __________________ Cell: ________ _ 

NOT AU EVENTS REQUIRE FIRE WATCH. YOU Will BE ADVISED 
IF YOUR EVENT MUST COMPLY WITH THIS SERVICE 

FIRE WATCH RATES: 

• Fire Watch standard fee Is $38.27 per hour with a 3 hour minimum. 

• Indoor or ou door pyrotechnics have a 4 hour minimum. Outdoor pyro requires 2 persons. 

Holiday Fire Watch rate Is $57.41 per hour with minimum hours req uired, 

Emergency Fire Watch (no notice-emergencies) rate is $57.41 per hour. 

Fire Watch s billed post event ror ccuracy. 

MAil REQUEST AND PAYMENT TO: 

Tampa Fire Rescue 
Attn: Permits 
808 E. Zack Street 
Tampa, FL 33602 

FAX: (813) 274-7144 

Office: 
3 402 W. Columbus Drive 
Columbus Municipal Office Building 
Tampa, FL 33607 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
SAMPLE FORMS (Fire Marshal’s Office) 

Fire Watch Request Form 

Jane Castor, Mayor 
REV: July 2022 

22 

https://www.tampagov.net/fire-rescue/info/permit-requirements
https://www.tampagov.net/sites/default/files/special-events-coordination/files/fire_marshal/fire_watch_request_fillable.pdf


  

 

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

FIRE PRE ENTIO PERMlT REQUE T 
,(*'fht ror 1 needs to be IUl.ed! out in its entirety.} 

Today's Dale: _______________ _ 

{A) Type of Pcrmit Requested: 
Example: Tont, T<mJ><lraJ)' M><mbly, Exl>ibitiao, Open Flam<, Clp<n Bwn, PyrolecbnksJ 

{B) Will Food Trucks participate in ynurevenl? No 

{Cl Will Alcohol be served at this event. No 

OTE: Alc11holk be\•erages l'eguire a Temporarv \Vet Zoning Permit and Fire\ atch 

I. vent Date: _ ____________ Event t ime frame: __________ _ 

2. ype of event; __________________ Number ofguesl~: ______ _ 
(Pi nit, p:my, It, pmido, et<.) 

3. Event name; 

4. Event address: 
Pl 

s. i1y/S1a1 Zip: 

ti. Total number of lenls; 

7. Tent size(s ; _____________ Set-up; _____ T11ke down; _____ _ 
ton!~ 1 ms r 1h n 10 10) 

8. Tent ompuny/. upervis.or; ________________ _ II; ________ _ 

9. Your namc ; ______________________________ _ 

IO, Purty re<1(lQnsihle for ch~rgcs: ________________________ _ 

11.Bi ll inguddrcss: _____________________________ _ 

12, ityl tut Zip: ____________________________ _ 

13, Daytime Phone; _______________ F· 

• F • will be invoiced 

D NI D. 

Fire Marshal ' mcc: olumbu · Municipal mcc Building, 402 \ . olumbus Drive, mp , F 607 

Ro" :d 211 17 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Fire Permit Prevention Request Form 

Jane Castor, Mayor 
REV: July 2022 
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https://www.tampagov.net/sites/default/files/fire-rescue/files/fire-prevention-permit-request-march-2017.pdf


  

  

MAJOR EVENTS CENTRALIZED PERMITTING GUIDE 

CITY OF Ti\_l\IP .. i\.. 
Jan• Ca.rtor,Afayor 

May 26, 2020 

Tamp• Fir• RBi:n• 
A.N. Loi:fo•ro, Fir• Chi•f 

Fir• Pr.-·entionBur .. u 
JohnR..d, Fir•hfarsha] 

Baton Twirler Procedures a.nd Fire Batons 
Per FP A 160, Chapter 7 & S 

The Following safety procedures will be follow ed when m ing Fire B atons during 
Special events, I also urge all involved to read the NFPA 160reqwrements, since 
this is what the Tampa Fire Marshal' s Office will enforce per The City of Tampa 
Charter_ Please pay special attention to the areas that state '"acceptable and 
approved by the authority having j111risdiction". 

• Storage and Transportation of foels will be kept separated from flame 
sources (l!ight ers, matches , etc.) at all times . 

• An open Flame permit will be applied for through theFrre Marshal' s 
Office at a cost of $70.00. 

• A Firebox mmt. be used to extinguish baton(s)_ 
• A Fire Blanket is reguired for each Baton Twirler. 
• ,Vhen multiple t,virlers are using fire batons , each t,virler mmt have their 

own firebox. 
• Each firebox must have its own extinguisher, and be positioned nearby 

during the performance_ 
• Frre Batons that have been placed into the Firebox to be extinguished must 

remain in box for a minimum of 20 seconds_ Once the Firebox has been 
closed, no subsequent Fire Batons may be added to the Frre B ox. 

• It is strongly urged a.nd recommended that only one foel be used for the 
performance v;,hich is Coleman Camp Flmd. The mixture of the camp 
flmd and gasoline ca.n be very volatile and d.angerous. 

• The performer must be at least 21 years of age per NFP A 160, 8.4 

34112 ColnmbuDr. W. • Tampa,Florida 336117 • (813) 274-70110 • FA,'(: (813) 274-7144 

Tampaunv 
www.tampaQov.nt!'t 

• • • • • • • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Baton Twirler & Fire Baton 

Jane Castor, Mayor 
REV: July 2022 
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https://www.tampagov.net/sites/default/files/special-events-coordination/files/fire_marshal/baton_twirler_and_fire_baton.pdf
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