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GENERAL INFORMATION 
You must be logged into your Accela account to process a Private Provider Final Inspection Report. 
Using this self-service will automatically notify staff that your document is ready for review. 

THE FOLLOWING STEPS WILL GUIDE YOU THROUGH THE PROCESS OF UPLOADING A PRIVATE PROVIDER FINAL 
INSPECTION REPORT 

1. Visit the Accela permitting portal at https://aca.tampagov.net and log into your account. 

2. Find the permit to which you intend to upload the document with one of the following methods (a or b). 

a. Type a complete record number (XXX-00-0000000) into the search field. For example, BLD-22-0485532. 

I BLD-22-0485532 

b. Type an asterisk with a partial record number into the search field. For example, *0485532. 
1·0485532 I 

3. Once you have located the record, click on the corresponding blue link . 
-··-·····, - -- -· -- - . . ·-- - ------·· 

n Date Record Record Type Acldres~ StaWs 
Mumoor 

C 10/14/2021 BLD- 22- Resid,mtial Miscellaneous 6221 Sayshore Blvd, T In Process 
0485537 Permit 33611 

□ 
BLD- 22- Residential Miscellaneous 1400 N Boulevard. T 

In Process 1011, 0485536 Permit 33607 

C BLD-22- Residential Miscellaneous 1400 N Bolllevard. I 
1nProcess 1011112021 0485532 Permit 33607 

4. Verify that the record number and address is the one for which you intend to upload the document. 

Record BLD-22- 0485532 ~ 

Residential Miscellaneous Permit 

Record Status: In Process 
Expiration Date: 04/10/2022 

Work Location 

1400 N Boulevard ~ 
T33607 
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5. Click on the Record Info tab and select the Attachments option. 

Record BLD- 22 -0485532: 

Residential Miscellaneous Permit 

Record Status: In Process 
Expiration Date: 04/10/2022 

........ Record Info ,.. Payments ,. Gonditi 

Record Details 

Processing 
status ~as added to this record on 09/; 

........ Related Records 

Attachments 
SECURED P 

6. The screen below will populate. Click on Add. 

Attachments 

Construction Services Division Documents 

The maximum file size allowed is 500 MB. 
html;htm;mht;mhtml are disallowed file types to upload. 

Name Type Description 

No records found . 

........ -
7. Click Add again . 

File Upload 

htmth1r,~niht;mhtm.-~liletypestot""'1ad 

~ E:111 m 11::- FE 

8. Locate the document on your PC and click Open. 

1' • ThisPC • Desktop , TEST 

Organize • New folder 

" Name Date modified Type 

Size 

,t Quickaccess 

[i;) OneDrive 

~ Final Inspection Report 1/4/20211:49AM M1crosoftWordD ... 

~ ThisPC 

.:) 3DObjects 

. Desktop 

~ Documents 

.... Downloads 

J\ Music 

~ Pictures 

Ill Videos 

'!.. Default((:) 

Filcn11mc: IFin11llnspcctionRcport 
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v C, SearchTEST p 
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9. When upload percentage is at 100%, click Continue. 

~ 

File Upload X 

The maximum nie siZe allowed 15 500 MB. 

ade;ildp;bat;chm;cmd;com;cpl;eJ1e;htai;htm;html;ins;bp;)¥;ts;Jse;Ub;lnk;mde;mht;mhtml 

are disallowed rile tyPeS to upload 

PTtvate Provider Final Inspection 

EWIHS Ill Fd::Hiliil Ca 

10. Select document type by clicking on Type to activate the drop-down menu. Scroll down and click on Private Provider 
Final Inspection Report. 

File.: --....~•..cTY,,Pc.;ec.c: _______ __, 
-·Se1e-c;:-- v F.,.aL Inspection Rep 

Ce rtificate of 0GO.!!pancy 
Early Sta rt Author ization 
Ene rgy Cal lation,. 
Engl e-=r1ng Report 
FEMA. - Umfer Construction El-evacion Certilka.t-e 
FEMA. Ele'l'ation Certificate 
FEMI', LOMA-LOMR 
FEMA- Su staor:ial I m p-rovem em: Documents 
Eeotedi.nk al R2port 
Impact Fee Caln.i l:1tion Form 
lnspeaivn R.epon:: 
Notl ce of Commence enc 
Ot'he r Ooa.iments 
Owner Builder Adw cwledge enc 
Private Provide:r Packa,ge 
•. .- ' . ' 
Private Provide-:r: Periodic Inspection Repo.n 

11. Add a description, then click Save. 

spell chock 

'-..m ED IM::l·Mi·1il 

12. Upon successful completion of these steps, the document will be available under the Attachments tab. 
Attachments 

Construction Services Division Documents 

Tile maxirrum file ~ze .aUowed is 500 M.B. 
html;htm;mht;mhunl are disallowed file types to upk)ad. 

Name TYJ>C! 

TAMPA_002_PermitPlxard_20201023J4S058.pdf Permit 

Peno<fic Inspection Repon.docx 

Final lr6pection Repo,Ldocx 

Priv;ne 
Provider: 
Periodic 
Inspection 
Raport 

Priv.lte 
Provider: rinal 
Inspection 
Report 

tk!scriptim 

Inspections 1-4-2021 

Final Inspection 
Report 

Siz• Qoc.ument S1.;uus Sann Date Action 

86.40 KB Uploaded 10/23/2020 Actions..-

11.42 KB Uploaded 01/04/2021 Actions ..-

11.42KB Uploaded 01/04/2021 Actions .. 
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