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Sidewalk Café Permit
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Transforming Tampa’s
Tomorrow

Log into Accela, select +New to create Sidewalk Café application

Select +New

Select Right of Way Permit from the dropdown

#Home O, Search~ +New~ [fRequest~ (PHelp Returnto Tampa.gov

Logged in asu 5 Collections (0) = Cart (0) Account Management Logout
SAVCEWAM [MRec estv (@Help Retur
Building Permit|
Planning Applicillion
[ search by Adsress or Record B I

Hello, Right of Way arfllEasements

——— View Can Right of Way Permit

Utility Application

There are no items in your shopping cart You do not have any collections right I
right now. now.

Code Enforcement / Rental Certificates

Work In progress View All Records

Record Name Record ID Module Creation Date Action
Mo records found
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Transforming T ’
Tmfr?m'"g ampas Sidewalk Café Application

#MHome Q. Search~ +New~ [®Request (dHelp Returnto Tampa.gov

Logged in as:# Collections (0) = Cart(0) Account Management Logout

Search by Address or Record 'J

Online Application

Welcome to Agency’s Online Permitting System. Using this system you can submit and update information, pay fees, schedule inspections, track the status of your application, and print
your final record all from the convenience of your home or office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the General Disclaimer below before beginning your application.

General Disclaimer
While the Agency attempts to keep its Web information accurate and timely, the Agency neither

Warrants nor makes representations as to the functionality or condition of this Web site, its suitability
for use, freedom from interruptions or from computer vinus, of non-infringement of proprietary
rights. Web materials have been compilad from a variety of sources and are subject to change
without notice from the Agency as a result of updates and corractions.

All trademarks and service marks contained in or displayed on this website are the property of their

tive owners. Anv commercial use of the matarials stored on this Web site is strictlv prohibited

| havg read and accepted the above terms.

Continue Application » _ Select
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Tmfrm'"g ampas Sidewalk Café Application

MAHome QSearch~v +New~ [MRequestv @Help~ Returnto Tampa.gov

Logged in as: Collections (0) ™ Cart (0) Account Management Logout

l Search by Address or Record B l

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
! [ search |
» Right of Way Permitting
» Sidewalk Cafe _ SeleCt

» Add A Contact

Continue Application »
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Tomorrow Sidewalk Café Application

Wmﬁ% o R

Select Sidewalk Café Application from the dropdown

| Search by Address or Record ' |

Select a Record Type

Choose one of the followilly available record types. For assistance or to apply for a record type not listed below please contact us.

dewalk Cafe
7 Sidewalk Cafe Application

» Add A Contact

dm— Sclect
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Tomorrow Sidewalk Café Application
wod Redince
Search by Address or Record ' |
Sidewalk Cafe Application
Required Busi . Submissi
Information Information 3 Review 4 Pay Fees 5 Complete
Step 1 : Required Information > Property Information
*indicates a required field.
Address Must add the address of the proposed Sidewalk Cafe
Street No.: Street Name: Direction: Street Type:
--Select-- hd --Select-- A
Unit Type: Unit No.:
--Select-- w

Add street number and name — DO NOT include
City: State: Zip: direction, street type or unit

-—-Select-- A
Se|eCt _ Clear
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Tomorrow Sidewalk Café Application
Address Search Result List x
Address City State  Aip =

(1 306 E Jackson 5t PMO3 T 33602 T 33602

@ 306 E Jackson 5t T 33602 \ 33602 |

_ If multiple addresses appear, select the appropriate address for
Associated Parcels the proposed Sidewalk Cafe

Showing 1-1of 1
Parcel MNumb-er Lot Block Subdivision

@ 182924471000076000010A 4zl

Associated Owners

Showing 1-1of 1
Mame Address

my City Of Tampa Attn Real Estate Division 306 E Jackson St Tampa FL 33602-5223

Select m—) @a :

/ Scroll to the bottom of the page and select Continue Application
_—

e ———
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Transforming Tampa’s
Tomorrow

Select m—)

Select m—)

Select from Account

Sidewalk Café Application

Search by Address or Record ' |
Sidewalk Cafe Application
Required Business : Submission
Information Information 3 Review 4 Pay Fees Complete
Step 1 : Required Information > Contact Information

Applicant \

*indicates a required field.

To add new contacts, click the Select from Account or A ton. To edit a contact, click the Edit link.

Emergency

The application must include both an
Applicant and an Emergency contact, and
they must be two separate individuals

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Ty — —

Contact List

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.
Select from Account Look Up _
Showing 0-0 of 0
Full Name LSS SETE pck Fax E-mail Action
Name Type Phone

No records found.

Continue Application »

To add Contact Information, click on one of the three
options. (SEE FOLLOWING PAGE FOR DETAILS)

L
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Sidewalk Café Application

To add a new contact, click the Add Contact link. To edit a contact. click the Edit link.

Select from Account Add New

Select from Account
Information will auto
populate with the
person’s information that
is logged into Accela

Select Contact from Account

Amelia O Hughes

Contact Information

*First Micldle *Last
e Hughes
“Name of Business
* Address Line 1 Address Line 2.
3402 € 2408 Ave
*City: * Stabe: * i
Tampa " w| s
*Work Phone; Mabile Phone: Home Phone:
136802767
E-msil F
AcoeiaNioRept B Tampa; -

E Discard Changes

Add New

Must fill in all the
information listed, like
creating a new account

Select Contact Type

Contact Information

*First: Middle *Last

Home Phone: “Work Phone: Mobile Phone:

Look Up
Allows searching for a

currently registered user in
Accela. For filling in the dialog
box, all information does not
have to be filled in. Vague is
better. Can search by name,
address, email, or phone

Look Up Contact

First: Middle: Last:

Home Phone: Work Phone: Mobile Phone:

wnd Ve
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Tomorrow Sidewalk Café Application
Search by Address or Record ll -]
Sidewalk Cafe Application 'P‘fm% wnd Resloncs
' ﬁg"rjri\{l‘:?ion E#soir':reilsastion 3 Review 4 Pay Fees 3 (S:I:)?n":lses:gn
Step 2 : Business Information > Application Data

*indicates a required field.

Application Data

GENERAL

*Total Number of Qutdoor Tables:
Total Number of Outdoor Chaire :> Insert the number of proposed outdoor tables and chairs

*Site Plans Attached?:

) Yes O No

*You are attesting that Chairs and Tables U
will be removed daily when the restaurant is Must select and attest that you acknowledge and agree

closed.: to remove all tables and chairs daily, as well as during

*You are attesting that Chairs and Tables [ inclement weather, special events, and parades.
will be removed during inclement weather,

special events and parades.:
oo ]

Channelside SERVING ALCOHOL Must indicate if alcohol will be served or not. If Yes,
Davis Island *Will you be Serving Alcohol?: . must provide the approved ordinance or record #.
L Yes L ND
Downtown
Hyde Park Approved Alcohol Ordinance or Record #:
Other [ . .
L *Sidewalk Cafe Location: --Select-- ~
| Tampa Heights [ \ Use the dropdown arrow and select the location of

Ybor City proposed Sidewalk Café location
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Transforming Tampa’s

Tomorrow

Certificate of Insurance

Proof of Insurance Attached?:

Insurance Expiration Date:

Street Cafe

Sidewalk Café Application

Current Certificate of Insurance is required with City of
Tampa listed as Certificate Holder and Additional Insured

(1,000,000 Per Occurrence / 2,000,000 Aggregate)

® Yes O No 4// — if serving alcohol a Liquor Liability rider is required

D1/01/2026 D

NOTE: You must apply for a right of way ROW standard permit to install a street café. Please be aware, an extra fee for the metered parking
space(s) will be administered during the ROW permit process.

* Do you propose to have or do you have a
Street Cafe?:

Continue Application »

Indicate if you propose to have or if you have a Street Café — please
note that a separate Right of Way Standard Permit is required to
install a street café and is not included in this application.
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Tomorrow Sidewalk Café Application
Search by Address or Record ' |
Sidewalk Cafe Application
L #ﬁgl:ri:l{:%on 2 Fnlisoi:ﬁsaiion 5 Review 4 Pay Fees s (S:Lmlses'i:gn
Step 2 : Business Information > Hours of Operation

*indicates a required field.

Additional Information
*

OPERATING SCHEDULE OPERATING SCHEDULE

Please enter times in the Operating Schedule table in military time format.
Please enter times in the Operating Schedule table in military time format. For example, 09:30, 14:00, 15:30, 00:00 (Midnight)
For example, 09:30, 14:00, 15:30, 00:00 (Midnight)

Day: Start Time: End Time:
Showing 0-0 of 0 --Selact-- ~

No records found. Cancel
Monday

Edit Selected _—

Wednezd
Continue Applicatior: » nescEy

Thursday
Friday
Saturday

Sunday

Daily

Select Add a Row to create the Operating Schedule. If operating on
multiple days, add another row.

Once Operating Schedule is created select Continue Application.
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Transforming Tampa’s
Tomorrow

Sidewalk Cafe Application

1 Required

] 2 Business
Information

Information

Step 2

Au%

: Business Information

Sidewalk Café Application

Search by Address or Record ' I

5 Submission

3 Review Complete

4 Pay Fees

> Documents
*indicates a required field.

lease upload the following required documents

1. Site Plan

Each of these documents are required to be

2. Certificate of Insurance
3. Hold Harmless Agreement
4. Paid City of Tampa Business Tax Receipt

The maximum file size allowed is 500 MB.

uploaded into the record for application
acceptance and record processing.

ade:adp;bat;chm;cmd;com;cpl;exe;hta;htm;htmlins;isp;jar;js:;jse;lib;Ink;mde;mht;mhtmlmsc;msp;mst;php;pif;scr:sct;shb;sys;vb;vbe;vbs;vxd;wsc;wsf;wsh are

disallowed file types to upload.

' Name Type Size

No records found.

Latest Update Action

d
<

See next page for instructions to Add documents

Continue Application »

\ Select Continue Application once all required

documents have been uploaded
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Tomorrow Sidewalk Café Application

. Select the Type of Document from
e the drop down and add the
e R Description

are dealiowed file types to upload.
*Type:

--Select-- w

| Certificate of Insurance

Select Add to upload a
document into the record

Remove

*Type: . . .
yp | City of Tampa Business Tax Receipt

Site Plan w
Hold Harmless Agresment

File:
) Other
Site Plan.docx
100% Site Plan
*Description:
Site Plan A
v
A
spell check

Select Add to upload File Upload

multiple doguments and R A e
select Continue to sre desliwed fle types 1o upload
proceed with application I

m Remove All

Continue Application »

Once all documents have been uploaded select Save
and then select Continue Application
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Tomorrow Sidewalk Café Application

Review the record summary for any errors or missing information and edit as needed.

[z22rer oy Adress or Fecom Bl Contact List | Edit |
Sidewalk Cafe Application
Showing 1-1 of 1
Required Business Submission ;
! Insermatin ? Information 3 Revlew 4 Pay Fees ® Complete Fullame | Giness | LOMBSt | worPhone |Fax | E-mail Action
Step 3 Review Contact  B132743104 joe.cmith@igmailcom  Edit
Hughes
Pigasa revis 3l Infanmation baicw. CICK tha “EON” buttcns 19 maks Changas o Sections of "Cantinus ApHICEkn” 1o move on Application Data
Record Type
GENERAL E3
Sl Cata Appiication Total Numibes of Cutdoor Tables: 2
Total Numiber of Cutdoor Chalrs: 4
Sle Plans Attached?: Yes
Address =l You are auesing that Chalrs and Tables will Yes
e removed dally when the restaurant ks
306 E Jackson St, T, 32602 closed..
'muxeaumngmchalrs and Tables will  Yes
Parcel Ea Bbe removed during INCLemens weather,
spectal events and parases.”
Parcel Numibar: 1879244 710000760000104
Legal Description: Tampa Gareral Map Of 1853 SERVING ALOOHOL E3
Farcat froa: oz WIll you be Serving Alconol?: No
Land Valua: S997e00
Improvad Valua: 24GEIT Approved Alcohol Ordinance or Record #:
Examption Valua: a Sldewalk Cafe LoCation: DoWIrHDWN
PIN: A-24-29-18-471-000076-D000L0
FOLIO: 1535710000
Legal Description Line 1: Tampa General Map Of 1853 Cartificats of Insurancs E3
Legal Description Line 2: Lots 12 3 And 4 Block 76
Proof of Insurance Attached?: Yes
owner E3 Insurance Explrasion Date: 05/07/2026
Chy Of Tamj Streat Cafe ED
il Real Esbote Dhvision
306 E Jackson St D0 you Propose to Nave or do you navea Mo
Tampa FL 33602-5223 Strest Cafe?:
Applicant =3 Additional Information
John Smith
306 E Jackson St, 4E OFERATING SCHEDLILE E3
Tampa, FL. 33602 Day Start Time End Time
Unied Seates
HOome Phione: 8132743104 Monday 0300 12:00
Wiork Phone: E132743104
E-malt: nndoegrgmall.com
o . Attachment =D
Emergency 3 The maximumn file size allowed is 500 MB.
deadp;b I vtrm; htmiins;ispcjars:j h are
Jane Doe disallowed file types to upload.
1400 N_ Blvd. ! :
Tampa, FL, 33607 Hamez Type Size: Latest Update Action
Hnied Staees Ste Plan.docs Site Plan 1z 05152025 Actions +
Home Phone: BI32573104
Work Phone: 8132743104
E-mall: restagmall.com

Once you have verified all items are correct, select Continue Application

B .o vt -
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Search by Address or Record B | v
Sidewalk Cafe Application
Required Business : Submission
Inefgrmation 2 Information 3 Review 4 Pay Fees 5 Complete
Step 4 :  PayFees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees
Fees Qty. Amount

ROW Sidewalk Cafe Permit Fee 1 $300.00

TOTAL FEES: $300.00
Note: This does not include additional fees which may be assessed later.

Check Out » Continue Shopping » Search by Adalress or Record

Cart
1 Select item to pay 2 Payment 3 Receipt/Record
Step 1 : Select item to pay
Click on the arrow in front of a row to display additional information. ltems can be saved for a future checkout by clicking on the Save for
later link.
Select Check Out to pay fees. (Fees must be paid prior to application submittal.)
306 E Jackson St T 33602
1 Application(s) | $300.00
»  Sidewalk Cafe Application Total due: $300.00

25TMP-028266

Total amount to be paid: $300.00

Application fees (where applicable) are non-refundable. Application fees do not include additional fees that may be assessed
upon staff review of applications for City services.

If paying with eCheck, please ensure to include driver’s license and state for personal checks and tax ID for corporate checks.
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Billing Information Your Order
How would you like to pay? - Required fied
Total amount

First Name * l ] $300 00
Last Name * I l Card selscted. Change payment method

Card eCheck Address Line 1* l ]
Address Line 2 I l

PAY BY PAY WITH

R cio* I l

L VisA Il g w_x gcheck Country/Region * I United States of America Vl
State/Province * I Florida vl

Phone Number * I ]

Email * I ]

Cancel Order

Payment Details &

Card Type *

@ Wwisa| viss O [ @B | Mastercard

Select your Payment Type, complete the Billing O e
Information and Payment Details.

Click on Pay to process the payment. Expiraton Month Expiration Year

This code is a three or four digit number printed on the back or front of credit cards.

- TR
(]

() [PE"VIE Discover

-]
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Tomorrow Sidewalk Café Application
Search by Address or Record
1 Select item to pay 2 |pn rrrrﬁgzion 3 gﬁﬁg‘;ﬁ“ﬂcw
Step 3 . Receipt/Record issuance
Receipt

@ Your application and/or payment has been successfully processed.

306 E Jackson St T 33602

SWC-26- ;

Sidewalk Café record number is created, please include this record number

on all correspondence. S
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Review Process

Houstn "
1.  Sufficiency Review (Three Business Days) - All required documents must be uploaded before the application can be accepted for processing. 4\%mﬁﬂa§ fjg“ﬁ;
. Site Plan — accurately scaled and clearly showing all items within the right of way
. Certificate of Insurance (COI) — with City of Tampa listed as Certificate Holder and Additional Insured
. City of Tampa Paid Business Tax Receipt
. Hold Harmless Agreement — notarized
Note: Applications will not be accepted until all required documents are received.

2. Application Acceptance - Once all required documentation has been submitted and verified, the application is officially accepted for processing.
3. Routing for Departmental Review (Ten Business Days) - The application is routed to the appropriate City departments for review and comments.

4. Review Outcome
a. If all departments approve, the application proceeds to permit issuance.
b. If any department disapproves, the applicant must upload revised documents addressing the disapproval comments.
c. Revised application is resubmitted for follow up review.

5.  Permit Issuance — Upon approval:
a. The official approval letter and site plan will be emailed to all contacts listed on the application.
b. A copy of these documents will also be uploaded to the “Documents” section of the application record.
Important: Tables and chairs may not be placed in the public right of way until the approval letter has been issued.

6. Permit Expiration and Renewal
a. All Sidewalk Café permits expire June 30th of each year.
b. Arenewal reminder will be emailed to all listed contacts prior to expiration.
c. ltis the applicant’s responsibility to ensure all contact information remains current in the record.



Permitting Contact Information

Webpage
https://www.tampa.gov/tss-transportation/programs-and-services/right-way-permits
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Permitting Intake

Application Review, Issuance, and General Questions
306 East Jackson Street, 4th Floor East Wing
sidewalkcafepermits@tampagov.net

Tampa, Florida 33602

Office: (813) 274-3104



https://www.tampa.gov/tss-transportation/programs-and-services/right-way-permits
https://apps.tampagov.net/mygovtsvcs_webapp/layerparser.html?txtaddress=306%20East%20Jackson
mailto:sidewalkcafepermits@tampagov.net

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20

