
   

 

 

 

  

CITY OF TAMPA PARKS AND RECREATION DEPARTMENT RULES, 

REGULATIONS AND REQUIREMENTS FOR SPECIAL EVENT AND FACILITY USE 

PERMIT INSURANCE 

 

Permittee shall provide, at his/her own expense, and prior to permit issuance, insurance coverage 

with companies authorized to do business in Florida, with an A.M. Best rating of B+ (or better_) 

Class VII (or higher), or otherwise be acceptable to the City if not rated by A.M. Best. All 

insurance shall be from responsible companies duly authorized to do business in the State of 

Florida. A commercial general liability insurance policy with a limit of $1,000,000 per 

occurrence and a $2,000,000 general aggregate shall be provided as to the operations of the 

permittee including the additional insured endorsement and the Severability of Interest Provision. 

(If the permittee is a food vendor, the insurance coverage must also include vendor sales). The 

insurance coverages and limits required must be evidenced by a properly executed Acord 25 

Certificate of Insurance form or its equivalent. Each Certificate must be personally manually 

signed by the Authorized Representative of the insurance company shown in the Certificate with 

proof that he/she is an authorized representative thereof. 

 

The insurance coverages required herein are to be primary to any insurance carried by the City or 

any self-insurance program thereof. All claims made insurance policies must provide the 

retroactive date on the proof of coverage. Permit cannot be issued with City approval and a 

properly executed Acord certificate of insurance form or its equivalent that has been signed by 

the authorized agent and approved by the City. 

 

Please see page 2 for a sample certificate of insurance form. Insurance coverage must include not 

only special event operating dates and times, but also set up dates and times through the 

completion of all equipment removal from the facility. 

 

Insurance required for Special Events must be provided to the Office of Special Events a 

minimum of 30 days prior to the Event date. Insurance for Facility Use Permits must be provided 

to the Park Site Supervisor a minimum of 15 days prior to the Facility Use date. Failure to 

provide a correct and acceptable Certificate of Insurance (including all the proper endorsements and  

a policy number not a binder) within the time frames specified will result in an automatic denial of permit. 

 

 

 

 



03/01/2024

ABC Insurance Agency 
1234 Insurance Street 
Tampa, FL 33602

John Smith

john.smith@yahoo.com

Travelers Insurance Company
A.M. Best B+ VII or Better Insurance Carrier
A.M. Best B+ VII or Better Insurance Carrier
A.M. Best B+ VII or Better Insurance Carrier
A.M. Best B+ VII or Better Insurance Carrier
A.M. Best B+ VII or Better Insurance Carrier

5302010

(813) 333-3555

ABC Contractor 
9876 Contractor Street 
Tampa, FL 33606

City of Tampa
Parks & Recreation Department
Attn: Special Events Office
3402 West Columbus Drive
Tampa, FL 33607

The City of Tampa must be named as an Additional Insured as respects to 
the General Liability insurance coverages as required by permit or project. 
(Agent may also opt to specify exact dates, times, location, activities, and 
specific dates covered by permit, or can specify ongoing activities and 
leave open ended to coincide with the insured’s policy dates.)
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This address must be 
written in the form.

Agent may describe a specific activity and dates that are 
covered, or may elect to have the insurance open-ended 

(for clients who frequently conduct activities or vend 
regularly at our sites.) In this instance the agent would also 

select the “Policy” box above.


