
 

  

    
 

 
   

  
   

 
 

 

   
 

 
  

 

   

   

     
 
 
 
 
 
 
 
 
 
 
 

     
 
 
 
 
 
 
 
 
 
 
 
 

 
   

 

 

 

CoronavirusDisease2019(COVID-19)

Utituy Apphcatk:ln 

Code Entotcement / Rental Certificates 

Ac:c.ount Registration 

You wtu be .asked to provide the 101ow1n9 lnformalk>o to open•n ac;count: 

, ChoOse a user n.irne- .and pasSWOfd 
• Person.al .and Contact lnfonn.atlon 
• Lk;ens.c Nun1ber1 t1 you ;i,i ,c r,cgt$t~ing ;i,s, .a li«n$1Cd pro(cu ion:il (OJ)Cion;IQ 

Please reY\ew and .a«ept the tMms beloW to l)fOC.eed. 

COMl!llont .1,oLIM l'otOM!Ms.nikfi 

(:iry,:,IT.;,mpa,,;,dr,,.~ ~ ~ • •ni:,1~&-W11J <__,h;,un.du,f1e>~ 
~~~~ C><dnJl;Cl-~~lf:,c:,,:.o:tuin,...i.-..:lionhm.•4-
di>!Ar~wil:tiic, ilil-:,c:,,:.o:•~l.c,- •MIJ'Ola"~•mldtti,-it..14-~ 
Oirlayw(an<!d b,- ~ol_,,,,;rir,,. ~ DONOT w:.-r_lt.4'._,_.,:,l .... '-,•pilJmofnl~ 
..--,.~bl> .... t.,-ochlo-.....-..~-~ ............. ~ .......... ~h;,un. 

M1M.-il-K<4ilt~......_O!scower . .wt~~ollfy...,,_~your 
MffilM.l"C"''#Gti.lKflolfKfilwlth-N1oonlN 1KePl1111prW'll klf yourr«4Jl"dl. l l'D'l~"wld-."'1 
-iddrftl.yuuwll illloPK-l f~~_,,._ TOUf~.,,. bolpocftMll.t1'11"dow fA 1'11"wn'ffll 
Nlinft1C.,,. uc.p! kw ~~o,,n.,9~pm.ll ...,..,-~7!1"'~.,,. bol 
poceliHdll!UM"'1doftlwnut~1dl)' 

RI I h:lvc ruct .and aectpted the .abo:We: tcnns. 

Continue Re,g1sttabon • 

Y BUILDING RECO RDS 
_ Add Conlact to a Building Record 

Add Conlractor License To a Record 
Building Plan Revision 

,... Commercial Annual Facilily Permit 
Comme1C1al Bu,lding Alterations (Renovations) 

- Commercial Bu,ldlng Trade Perm ii 
Commerctal Burglar Alarm\Alr:um Components 
Commerc,al Demol11ion Perm,t 
Commercial Electrical Trade Permit 
Commercial Fire Trade Pemilt 
Commercial Mechanical Trade Permit 
Commercial Miscellaneous Permit 
Commerc,al New ConstrucUon and Additions 
Com'1lercial Plumbing Trade Permil 
Commerc,al Roof Trade Permit 
Commercral Site Trade Pemi1t 

~ Commerc,al Temp Cert1ficale of Occupancy 
Commerc,al Utility Application 
Flood Verifica~on 

~ ~re:Applica~~n ~nsullauon 11111 

Threshold Building Construction Site Procedures

HOW TO 
Create a Pre-Application Consultation Record 

Where to find the Accela Citizen Access Portal (ACA)? 
https://aca.tampagov.net 

If this is your first time using Accela, you will need to create an account. 

Create a Pre-Application Consultation record: 

1. Sign in to your Accela account. 

2. Go to +New – Building Application. 

3. Accept: Conditions & Use for Online Services 

4. Under the BUILDING RECORDS drop down list select: Pre-Application Consultation. 

HOW TO CREATE A PRE-APPLICATION CONSULTATION RECORD REV 09.14.20 
Page 1 of 2 

https://aca.tampagov.net/
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CoronavirusDisease2019(COVID-19)

0 Your application and/or payment has been successfully processed. 

I :nfii@hrtlW h,tuFIN 

YOUR ADDRESS WILL BE SHOWN HERE 

PRE-20-
0000069 

....., Pre•Application Rttord Number 

Pr1nt/V1ew Summary 

Threshold Building Construction Site Procedures

HOW TO 
Create a Pre-Application Consultation Record 

5. Search for proposed project address. Note: only included Street No. & Street Name OR Parcel No. 

6. When the property information auto populates, click on Continue Application. 

7. Add Applicant – Search for your account information to add yourself to the application record. Continue 
Application. 

8. Application Information – Please fill out required information (*). Continue Application. 

9. Attachment(s) – Please upload any documents (questions, plans, etc.) that would assist COT staff in 
reviewing your request. Continue Application 

10. Review application information, before creating the record. Continue Application. 

11. Receipt / Record issuance. 

HOW TO CREATE A PRE-APPLICATION CONSULTATION RECORD REV 09.14.20 
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