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CONSTRUCTION SERVICES DIVISION (CSD)

Permits application & submittal requirements for Temporary Structures

Construction Services guidelines for Temporary Structures apply to installations on

PRIVATE PROPERTY ONLY

e Special Events located on public property (City parks, public rights-of-way, or local roads) are
coordinated through the Office of Special Events (OSE). (See page 7)
o Special Events involving only road closures or maintenance of traffic, with no temporary
structure placement in the street or Right-of-Way, require a Right-of-Way permit,
administered by the Right of Way/Mobility department. (See page 8)

City of Tampa Building and Fire requirements for the permitting and inspection of Temporary Assembly
Structures (membrane structures, canopies, mobile stages, special amusement buildings, free-standing
platforms, stages, or bleachers) used in the special event, convention, and exhibition industry for less
than one-hundred and eighty (180) days.

A permit is required onfy when the total size of these structures exceeds 5000 SF, individually or aggregate:
e Membrane structures
e (Canopies

A permit is a/ways required for the following structures, regardless of size:
e Mobile stages
e Special amusement buildings
e Bleachers

A permit is a/iways required for these structures, if they are 24” in height or taller:
e Free-standing platforms
e Stages (non-mobile stages)

Basic Permit Requirements

Signed and sealed plans from a Florida licensed architect or engineer.

Live and dead loads to be indicated on drawings.

Details on the structure including tie-downs and manufacturer’s installation instructions.
Wind loads indicated in Florida Building Code for membrane structures.
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Specific Permit Requirements

Site Plans
A scaled diagram of the site for each structure that includes:

1.

o O~

Dimensions and locations of all membrane structures, canopies, mobile stages, special
amusement buildings, bleachers, and platforms, including bleachers located within any
enclosed membrane structure or building.

Locations of all ancillary equipment such as portablerestrooms, generators, etc.
Accessible route details and accessible restroom locations to be shown

Dimensions of all fire access lanes

Fire hydrants

All points of the building exterior must be within 150 of fire truck access

Temporary Structure shall have exterior routes for pedestrian traffic so that personnel being evacuated
from the building may have safe routes.

Floor Plans
A floor plan for each level, drawn to scale, must show:

1.
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9.

10.
11.
12.
13.

Floor plan with seating (furniture layout)

Occupant type and occupant load (based on 15 sq ft per person)

Egress plan, Life Safety plan (scaled)

Dimensions of egress elements

Aisles between tables and seating shall comply with NFPA 101, 12.2.5.5and 12.2.5.6
Type of flooring to be used

Disabled chair location in the assembly areas

Certification of flame spread for all interior finishes in compliance with NFPA101, 10.2
Location of all doors (if an enclosed structure); At least one door must be within 50’ of fire truck access
Portable fire extinguishers which must comply with NFPA10

All Exit signs: in enclosed temporary structures, exit signs are required to be illuminated
“No Smoking” signs

Location of Emergency lights

Stage Design

1.
2.
3.

Load calculation (show exits, stairs, etc.)
Wire location (provide accessibility over wires)
Wind Management Plan (will forward a sample sometime today, waiting on a copy of it)



Inspection Requirements
Fire

e A preliminary set-up inspection to review the scope and layout of the event is required.

e A FINAL-Fire inspection approval is required before occupancy.

Building

e ELE-Final and PLB-Final inspections may be required if those trades are included in the scope of

WOrk.
e A BLD-Final inspection approval is required before occupancy.

Construction Services Permit Fees

Activity Cost
Commercial / Miscellaneous / Ganopy (free standing or attached) permit $50.00
application fee
40% - due upon acceptance of application $298.98
60% - due at Permit Issuance $418.47
Construction Services Contact Information
Contact Title Phone Email
Edwin Perkins Client Facilitator | (813) 274-3193  edwin.perkins@tampagov.net
Malika Congreaves Client Facilitator | (813) 274-7704  malika.congreaves@tampagov.net
Zulema Rodriguez Client Facilitator | (813) 307-5559  zulema.rodriguez@tampagov.net
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OFFICE OF SPECIAL EVENTS

Permitting requirements & submittal timelines

Special events including festivals, concerts, parades, runs, and street festivals, held in whole or in part
on public property including City parks, streets and/or sidewalks are permitted through Office of Special
Events.

Applications are accepted up to one year in advance and must be submitted at least:
« 90 days before the event if it involves street closures or alcohol.
« 60 days before the event if it takes place entirely in a City park and does not include alcohol.

Please note, to have commercial activity (sales) and/or alcohol in City parks the applicant must be a registered
non-profit organization.

To initiate the permitting process a complete Special Event Application, site plan, and $50 application fee
must be submitted within the required timeline. The Office of Special Events will coordinate any necessary City
services (e.g., Police, Fire, EMS, or Solid Waste). Additional permits (e.g., for alcohol, tents, etc.) may also be
required.

Applicants must provide general liability insurance naming the City as an additional insured. The specific
coverage needed will be determined during the coordination process

To submit an inquiry online visit: https://www.tampa.gov/special-events-coordination/planning-special-event

For more information, please contact the Office of Special events at 813-274-8854 or
specialevents@tampagov.net.

* You can also access frequently asked questions and responses here: Tampa Special Events FAQ
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RIGHT OF WAY DEPARTMENT

Permits application & submittal requirements

Events proposed to be held in whole or in part on City streets and rights-of-way (ROW), are regulated through
the city’s permit process. Events without tables or temporary structures are allowed under a ROW Permit. If any
event-related items are requested to be set up in the right of way, a Special Events Permit is required and
requires a minimum of 90 days for processing and approvals. (see section referencing the Office of Special
Events). Typical events requiring a ROW Permit, but not a permit from the Office of Special Events, include
block parties on local streets, valet setup, or horse-drawn carriages.

The right-of-way permit review and approval process takes approximately twelve (12) to fifteen (15)
business days.

Banners within the public right(s)-of-way permit.
1. Create a ROW Permit application in Accela.

2. Row Permit application must include:
a. The name and address of the applicant and the applicant's authorized agent, if applicable. (At

least two (2) contacts are required).

b. The name of the event and whether the event is being sponsored or cosponsored by the city; if
cosponsored by City of Tampa, you should apply for a Community Wide Special Event (CWS).

c. A sketch of the banner, including the message, lettering, logo, emblems and any other
representations contained thereon.

d. A site plan, with a vicinity map, of the specific location where the banners are requested to be
installed, including but not limited to the height of the banners, location of the banner supports,
the location of the light poles.

e. The date the banner display is requested to be installed and the date the banner display will be
removed.

f. Evidence that the light poles and the banners to be attached thereto comply with all the
requirements contained in Sec. 22-235. - Installation and dimension requirements:
https://library.municode.com/fl/tampa/codes/code of ordinances?nodeld=CO0R CH22STSI A
RTIADPR DIV3FEAUTYPEIN SDXIBA S22-235INDIRE

g. A description of the method that will be utilized to install the banner(s) to the support structure
or brackets.

h. Evidence of a written contractual agreement between the owner of the light pole and the
applicant authorizing the installation of the banners.

i.  Evidence of proper licensure for the installing contractor.

j. Evidence of insurance as required in section 1.2 of this document.

The applicant is required to obtain and maintain, during all periods during which the banners
shall be permitted to be maintained in, on or within the public right(s)-of-way of the city, public
liability and property damage insurance, to include:
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. naming the City of Tampa as an additional insured in the minimum amount of one
million dollars ($1,000,000.00) per occurrence covering bodily injury and property
damage resulting from or related to the installation and maintenance of the banners.

Il.  meeting such other criteria as may be established by the Tampa Electric Company or
by the city's risk management department.

lll.  requiring the insurer to provide the City with thirty (30) days prior written notice of any
proposed termination, cancellation or change in insurance coverage or limits.

3. Permitted Areas / Duration of Permit / Removal
a. Only one (1) permit may be issued per location.

b. Banners may be installed thirty (30) calendar days in advance of an event and shall be removed
within five (5) business days of the conclusion of the event.

c. The city may require the banners to be removed, at any time, if necessary to protect the public
health, safety and welfare or if the city requires use of the light poles. Any banners removed
shall be forfeited by the owner and/or permittee at the discretion of the city.

4. The applicant is required to obtain and maintain, during all periods during which the banners shall be
permitted to be maintained in, on or within the public right(s)-of-way of the city, public liability and
property damage insurance:

a. naming the City of Tampa as an additional insured in the minimum amount of one million dollars

($1,000,000.00) per occurrence covering bodily injury and property damage resulting from or
related to the installation and maintenance of the banners.

b. meeting such other criteria as may be established by the Tampa Electric Company or by the
city's risk management department; and,

. requiring the insurer to provide the City with thirty (30) days prior written notice of any proposed
termination, cancellation or change in insurance coverage or limits.

Sidewalk or Lane Closure Permit
1. Create a Right of Way permit application in Accela
2. Enter detail description of the intended street lane or the sidewalk location to be closed and state
purpose of closure.
3. Upload the following to the permit record for review:
a. Certificate of Insurance as required in section 1.2 of this document.
b. Maintenance of Traffic (MOT) Plan

Temporary Street Closures Permit

1. Create a Right of Way permit application in Accela.
2. Enter detailed description of the intended street(s) to be closed and state purpose of closure.
3. Upload the following to the permit record for review:

a. Certificate of Insurance as required in section 1.2 of this document.

b. Maintenance of Traffic (MOT) Plan
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Non-Motorized/Pedicab Vehicle Permit

1.

Create a Right of Way permit application in Accela.
2. Upload the following to the permit record for review:

a. Copy of the occupational license.

b. Site plan with proposed route.

c. Certificate of Insurance as required in section 1.2 of this document.

d. Completed Non-Motorized Vehicle Permit Application Package obtained from Right of Way
Permitting Resources https://www.tampa.gov/mobility/transportation/non-motorized-vehicle-
permit

e. Upload all documents outlined in the Required Documents section of Non-Motorized Vehicle
Permit Application Package

Queuing On Sidewalk in Ybor City Historic District Permit

Required. \When an event on abutting private property in the Ybor City Historic District requires the use
and management of queuing lines on public right-of-way, provided, however, that the public right-of-
way where the queuing line will be operated is no less than eight (8) feet in width.

Eligible permittee. May be issued to any person or organization in the Ybor City Historic District in good
standing with the State of Florida.

To include with the application:

1.

Evidence of commercial general liability insurance in the amount of one million dollars ($1,000,000)
combined single limit each occurrence. All insurance shall remain in effect during the term of the
permit, be from companies duly authorized to do business in the State of Florida, and state that the
City is an additional named insured as to the operation of the queuing line.

A queuing line plan that identifies (sample at the end of this document):

a.

A graphic depiction of the permittee's property in relation to the adjacent right-of-way that shows
the permittee's property boundary, points of entry and exit, and location of all existing public
improvements, including, but not limited to, benches, fire hydrants, and landscaping. The depiction
shall include the distance (in feet) between objects and property boundary; and,

Removable queuing line stanchion materials approved by the city; and,

The proposed queuing line plan and pedestrian circulation pattern reserving and depicting a
minimum 1.2 meter (4.0 feet) unobstructed pedestrian path and clearance over the right-of-way,
excluding the curb and queuing line area, for non-queuing pedestrian traffic traveling over the
right-of-way; and,

Compliance with applicable fire code clearance requirements at building entry and exit points for
the safe and unobstructed ingress and egress from the building; and,

If applicable, that the queuing line plan preserves an uninterrupted flow of pedestrian traffic with
any other queuing line on adjacent rights-of-way areas; and,

The hours of operation, provided that the queuing line may not be in use for more than eight (8)
hours in any twenty-four-hour period.
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Queuing line equipment.

All queuing line equipment and stanchions must be removable, not cause an obstruction in the right-of-
way when removed and stored off the right-of-way when not in use.

Valet Operator Permit

1. Create a Right of Way permit application in Accela

2. Enter detail description of the Valet Location and dates of Valet Operation

3. Upload Completed Valet Permit Operator Application Package obtained from Right of Way Permitting
Resources https://www.tampa.gov/document/valet-permit-application-22756

11
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Right of Way Permit Application

Below are instructions for submitting a Right of Way (ROW) permit application in Accela:
(An account is required to create a permit application)

Building Permit

e Planning Application

please use the permit S until fu

Right of Way and Easements

Right of Way Permit

st
» Generator (with gas g
» Grease Trap / Interce
= LP Gas Tank Set Pipin|
+ Solar Heat Recovery§  Code Enforcement
= Solar Water Heater
» Water Heater Conversion

Utility Application

Select a Record Type

Choose one of the following available record types. For

T

» Right of Way Permitting
» Sidewalk Cafe
» Add A Contact

Select a Record Type

Choose one of the following available record types. For assi

T

+ Right of Way Permitting
o ROW Annual Pass Thru Provider Registration
2 ROW Annual Telecommunications Provider Registration
O ROV Annual Utility Work Start Notice
) ROW City Department Work Start Notice
© ROW Communications Provider Permit
® ROW Permit Standard
O ROW Shared Mobility Operator
) ROW Shared Mobility Permit

» Sidewalk Cafe
» Add A Contact

For step by step guide on submitting a right of way permit application in Accela please select the following
link: https://www.tampa.gov/document/application-process-standard-row-permit-51325-168296

12
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Right-of-Way Permit Fees

Activity Cost
Sidewalk closure for (maintenance, replacement or safety issues) $100.00
Supplemental Large facility project (SFLP: structure more than 75" high, or pole ~ $ 1,050.00

greater than 24” diameter)

Lane Closure Fee (Roadway not an arterial or collector)

$ 50.00 Application fee

Lane Closure Fee (For arterial or collector) $ 50.00 Base fee +
$150.00 Per lane - plus
Queuing Lines $150.00
Non-Motorized Vehicles (First Permit) $300.00
Non-Motorized Vehicles (Additional Permit) $100.00
Banners $50 Base fee +
$ 5.00 per banner
Temporary Structure in ROW (Dumpster, Trailer, PODS, etc.) $150.00
Special Event Parking Lot $300.00
Permit Extension $ 50.00
Right-of-Way Contact Information
Contact Title Phone Email
Right of Way General Phone and Mailbox (813) 274-3104  rightofwaypermitting@tampagov.net

13
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ZONING DEPARTMENT PERMITS

Permits application & submittal requirements

Prior to submittal of an application, it is recommended that the applicant schedule a complimentary
conference with a staff member from the Land Development Coordination Division. You are encouraged to
submit your application at least 14 business days prior to the event so that proper review can be completed
and your permit issued. These are requirements for Private Properties only. City owned properties, please
consult with the Office of Special Events (OSE) at (813) 274-8854.

Alcohol & Beverage (ABT) Temporary Permit
State of Florida allows a bona-fide non-profit civic organization to sell alcoholic beverages for consumption on
premises for a period not to exceed 3 days for a single event.
o Approval shall not be granted for a period longer than three (3) consecutive days.
e Approval shall not be granted more than three (3) times in any single (1) calendar year to any single (1)
organization.
o Approval shall be limited to on-premises consumption only, and only on land(s) that meet the following
criteria:
1. Land(s) that are public right-of-way, subject to (g) and (h) below,
2. Land(s) that maintain a non-residential zoning district; or
3. Land(s) on which a legal conforming or legal nonconforming, non-residential use is located, on
a zoning lot, within a residential zoning district.

If any portion of the event is on property owned by the City of Tampa or within any right(s)-of-way owned
and/or maintained by the city must obtain a certificate of insurance and be routed to the Office of the Mayor
for approval.

Alcohol sales must cease at 12:00 a.m.

Permit Submittal Information

1. Submit an online application in Accela.
2. Application Types:
a. Temporary Special Event
b. AB (Alcohol & Beverage) Special Use 1 (temp private property) — non-profit ONLY can apply for
this permit type in accordance with state of Florida requirement.
3. Include on Site Plan:
a. North Arrow, legend, scale, dimensions of the lot.
b. Business hours of operation, if applicable.
c¢. Location and dimensions of proposed parking and service areas, including typical parking
space dimensions.
d. Proposed circulation pattern, including access to adjacent streets and/or alleys.
e. Location of any existing buildings, temporary buildings and tents, restroom facilities,
stages, vehicles and solid waste stations.
f. Location where alcohol will be sold, served, stored and/or consumed.
g. Location of any fencing, reflecting the location and width of all entrances and exits, along with
required signage.
h. Name, location, and width of all existing streets and alley rights-of-way, within or adjacent to the site.

14



4. Include the following with application documents:

a. If you are utilizing off-site parking for the event, please provide signed leases reflecting the
number of spaces available and the location of the off-site parking. Offsite parking must be
within three miles if providing shuttle service. Compliance with Section 27-283.6 is required
for non-shuttle serviced parking.

b. Proof of Non-Profit Status: Either the statement from the Internal Revenue Service or the
statement from the State of Florida showing the nonprofit status.

c. Please coordinate with the Tampa Police Department at 813-276-3385 for Extra Duty
officers and Tampa Fire Rescue/Fire Marshall's office at 274-7000 for a Fire Watch Officer
and Tent Permits. Off-duty officers are required by Code and must be secured before LDC is
able to sign the State of Florida application (alcohol permits only).

If you provide off-site parking, please contact Transportation at 274-3100.

Stage - Tent

Structural items will be routed to the Construction Services Center group (2nd permit application may be
required). If tents or outdoor exhibits/displays are used, a site plan must be submitted to the division of land
development coordination to demonstrate compliance with zoning setbacks

Hosting a public party on an empty building selling alcohol requires AB Special Use 1 - Temporary permit -
consideration given for alcohol. Any transaction of money that goes towards drinking alcohol would be
considered an alcoholic temporary special event (ABT). Any event with alcohol must meet the application
requirements for ABT; that is, they are non-profit, no longer than 3 days, etc.

A temporary alcohol event cannot be in a residential zoning district, unless the approved historical use is
commercial, because the code says: (ABT allowed on) Land(s) on which a legal conforming or legal
nonconforming, non-residential use is located, on a zoning lot, within a residential zoning district.

Review time

Submit permit application at least fourteen (14) business days before the event.
Review time: three (3) business days.

15
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FIRE MARSHAL'S OFFICE

Permits application & submittal requirements

In-Door/ Outdoor Pyrotechnics Display Permits
The use of pyrotechnics of any type shall require a special use permit from the Fire Marshal’s office. The

following information/documents must be submitted each time that a permit is requested.

1.
2.

ook w

o ~

10.
1.
12.

13.
14.

15.

16.

17.

A completed application from the Fire Marshal’s office.

An insurance certificate on the Accord form with the appropriate coverage and including the
statement, “The City of Tampa is named as an Additional Insured as respect to the General Liability
insurance coverages as required by written contract”. A sample of the form can be provided with the
application.

A copy of your company’s license to store, transport and shoot. ATF license may list this information.
Name of the lead tech/operator in charge of this event including a contact number.

A copy of the lead operator’s pyro certification/license. It can be from any state in the U.S.
Certification/license must be applicable to the event — NFPA 1123, 1126, 160 or a combination
thereof.

. A copy of the operator’s driver license and a current resume.

A list of all assistants and a current picture ID.

A stage/site plan showing product placement and extinguisher(s) placement. Height limits for indoor
displays, contact the fire watch coordinator for additional information.

Product list: type, quantity, manufacturer, and an MSDS for each product.

Flame retardant certs for drapes or props to be used in the show.

Sparkler Units to be used only under the direction of the lead operator. Contact the fire watch
coordinator for additional requirements.

If shooting indoors a demo will be required day of show.

If loading on a barge, provide location (address) and approximate time you will be ready for
inspection. Inspection must occur prior to leaving the dock.

You will need to contact the US Coast Guard and TPD Marine Division if shooting on or near the
water. Depending on what you are shooting, you may also need to contact the FAA.

If the loading site for the barge is outside Tampa Fire Jurisdiction, a minimum 3 hr. overtime fee will
be charged for the inspector to travel to the site. Barges cannot be loaded in a public place, boat
ramp, park, etc.

Fire watch will be required. Minimum 2 inspectors for outdoor displays and 1 inspector for indoor
displays with a 4-hour minimum for each inspector.
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Vendors Operating in Tents within the City limits

Temporary Cooking under Tents Within the City Limits

1.

N RN

If cooking produces grease-laden vapors, a tagged and serviced Class K extinguisher must be
provided.

Propane tanks must be 5 feet from any heat source or tent.

If cooking or using a heat source, a 2A-10BC, tagged and serviced, extinguisher must be provided.
Propane tanks must be secured to prevent falling over

Tanks cannot be exchanged during the event.

Cooking equipment cannot be used within 10’ of a structure that is not a 1 or 2 family dwelling.
The AHJ shall be authorized to require any fire to be immediately discontinued if the fire is
determined to constitute a hazardous condition.

Any cooking under a tent will require a permit from the Fire Marshal’s Office

Fire Marshal Requirements from the City of Tampa

1.

3.

If cooking, a commercial hood is required along with a fire suppression system.

If cooking or using a heat source, a 2A-10BC, tagged, extinguisher must be provided.

If cooking produces grease laden vapors, a tagged and serviced Class K extinguisher must be
provided.

Food trucks are subjected to a safety inspection from the Fire Marshal’s office at any time during their
operation. Trucks must be able to show current inspection and licensing from the State of Florida,
Department of Business Regulations, Division of Hotels and Restaurants and proof of an association
to an approved Commissary.

Tents 900 Square Feet and Larger
NOTE: Must be permitted through the Fire Marshal’s Office 813-274-7000

1.

SAREE A

Must provide appropriate number of 2A-10BC, tagged and serviced extinguishers for the square
footage.
Propane tanks must be 5 feet from any heat source or tent.

If open to the public, Exit and Emergency Lighting may be required depending on size of tent.
Must provide Flame Retardant Certification for each tent.
If cooking produces grease-laden vapors, tagged and serviced Class K extinguisher must be provided.

Tents 10x10 and Smaller

Cannot be tied together.
If tents are tied together then a tent permit and flame-retardant certification will be required for tents

tied together that exceed 900 Sq. feet

Minimum 2’ of separation between tents and 10 feet from closest structure

If Cooking produces grease laden vapors, it must provide tagged and services Class K
extinguisher.
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If cooking or using a heat source, a 2A-10BC, tagged and serviced, extinguisher must be provided.
If cooking under a tent, you must provide flame certification for that tent.

Propane tanks must be 5 feet from any heat source or tent.

If cooking produces grease laden vapors, a tagged and serviced Class K extinguisher must be
provided.

N O

Operating a Food Truck Within City limits

NOTE: TO PARTICIPATE IN EVENTS, FOOD TRUCK VENDORS MUST SUPPLY THE FOLLOWING
DOCUMENTATION

Proof of General and Automotive Liability with a policy number (no binders) that shows an expiration date that
has not yet occurred.
1. Acopy of the truck’s State of Florida, Department of Business Regulations, Division of Hotels and

Restaurants license. (Must be current).

2. A copy of the truck’s Business Tax documentation. This may be from any City or County within the
State of Florida. (Must be current).

3. Acopy of the truck owner’s Food Safety/Professional Manager Certification from the State of Florida.
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Fire Marshal’s Permit Fees

Activity Cost
Temporary Assembly Permit $70
(Live music series, parade, walk a thon, Haunted house, etc.)
Exhibition $70
(Convention Center, Hotel/Motel)
Tent $60 for first tent,
(Anything 900 square feet or higher) $40 any additional tents
Tents (if cooking under any size) $60
Retail Sale Sparklers $100
Retail Sales Sparklers/Wholesale Fireworks (In a Building) $300
Retail Sale Sparklers & Wholesale Fireworks (In a Tent) $360 (July)
$60 (December)

Open Flame-Candles/Event

Open Burn (Bonfires, Campfires, Open Burning)

Indoor / Outdoor Pyrotechnics
Blasting Permit
Parade Blank Firing of Weapons

Fire Watch Rate

20

$70 (may require Firewatch/3 hr. min)

$70 (may require Firewatch/3 hr. min)
$200 (will require Firewatch/4 hr. min)

$150
Done at TPD

$44.00 per hour with a 3-hour minimum.
Indoor or outdoor pyrotechnics have a 4-hour
minimum.

Outdoor pyrotechnics require two (2) personnel.
Holiday Fire Watch rate: $66.00 per hour with
minimum hours required.

Emergency Fire Watch (no notice-emergencies):
$66.00 per hour.

Fire Watch is billed, post-event, foraccuracy.




Fire Marshal’s Contact Information

Contact Title Phone Email
Andrell Miller Fire Marshal (813) 274-7134  Andrell.Miller@tampagov.net
Brian Pyles Special Events Coordinator (813) 694-0759  Brian.Pyles@tampagov.net

Gabrielle Williams
William Mann
Michael Zurla

Steven McCullars

Permit Coordinator
Supervisor Existing Inspectors
Supervisor Investigators

Fire Inspections Supervisor

Fire Marshal’s Office Forms:
o Fire Watch Request Form

o Baton Twirler & Fire Baton

o Fire Prevention Permit Request
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(813) 274-7003
(813) 310-0260
(813) 310-4758

(813) 274-7024

Gabrielle.Williams@tampagov.net

William.Mann@tampagov.net

Michael.Zurla@tampagov.net

Steven.McCullars@tampagov.net



mailto:Andrell.Miller@tampagov.net
mailto:Gabrielle.Williams@tampagov.net
mailto:William.Mann@tampagov.net
mailto:Michael.Zurla@tampagov.net
mailto:Steven.McCullars@tampagov.net
https://www.tampa.gov/document/fire-marshal%E2%80%99s-office-forms-34731
https://www.tampa.gov/document/fire-marshal%E2%80%99s-office-forms-34731
https://www.tampa.gov/document/download-fire-prevention-permit-request-application-9131

APPENDIX: Sample Certificates and Plans

CONSTRUCTION SERVICES — Sample Tent Site Plan

""Y‘Y‘Y—Y—Y‘Y‘"‘ ' ,
% Are all sides of 4. 40X 40
". the tent open? 4' Capacity: 133
ANAAAAAN

B1 COT 5:5-106.3.5 - To be

verified in field: aisle widths,
accessible route, location of
vertical framing members and
anchor/baseplate points,
barricades. Typical for all tents. . ) D
B2 FBC 3103.2 - To be verified in , fire extinguisher |
field: occupant load in accordance
with requirements of FBC chapter |
10 and FFPC 5th Edition. Typical

for all tents. |
B3 COT 5: 5-106.3.5 - Wind
Management Plan for Tents, will I
be completed and presented on I
site, typical.

B4 COT 5: 5-106.3.5 - Signed and |
Sealed drawings and calculations

for specific uplift and anchoring |
method for structural members
including base plates and guy I
wires, to be verified in the field. I
B5 FBC 3103.1 - Compliance with
requirements of Florida Fire I
Prevention Code 5™ Edition per

this section for temporary, (less L — — — —
than 180 days), tents and

membrane structures to be

verified in the field.

E1 NEC 525 & 590 - Verify

compliance with requirements of

these sections in the field for Tent is open on

electrical work.
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RIGHT OF WAY

Sample Certificate of Insurance:

Sample Parking Plan:

August 1, 2008
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER THIS CERTIFICATE
DOES NOT AMEND, EXTEND OK ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW.

COMPANIES AFFORDING COVERACE

FRODTCER.

ABC Tnsurance Azency
1234 Insurance Street
Tampa, FL 33602

1212 ST | A s Bose B+ v or Bomur mrumnce Camiar
R BT [ A2 Bust B+ VIl or Butter msumance Comar
ABC Contractor COMPARY -
E » AM. Bost B+ VTl or Bertar Burance Cassier
9873 Contractor Street S
Tampa, FL. 13606 o AM. Bost B+ VIl ar Bersr Insumance Camzier

POLICY HUMBER

123456788 L0108 10109

UMSBELLA FORM

WORKERS COMPENSATHON AND

The City of Tampa is named as an Additional Insured as respect to the General Liabili
coverages as required by written contract.

v insurance

City of Tampa
Planning Division/Transportation Planning
1400 North Beulevard, 3rd floor

Tampa, FL 33607

JOSEPH SAMPLE
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EXAMPLE OF A PARKING PLAN SHOWING STAGING AREA, STORAGE AREA AND TRAVEL ROUTE

1°STREET 57 STREET

I

=

storage Area
David's
Garage 200
1[ Parking
Spaces for
valet use

r
7

Jae-Sang’s Martial
arts Academy

a1 ¢ a3

1=

gh0 STREET

= | =] = =

< | &

Brewer's
Harley
Davidson's

100 Main
st

Flynn's
f‘ Palace

<

Stazing Area —
2 strest parking

{3 spaces

Travel Route




ZONING

Temporary Special Event Site Plan — Sample 1

HYDE PARK VILLAGE

1. Portable Restrooms
ENCHANTED TREE LIGHTING 2. ID Check (1 tent/ 1 - 6ft
SATURDAY, NOVEMBER 19, 2016 table / 3 chairs)
= 1. Hot MessTruck 5PM-9PM 3. JLT Table( 1- tent/ 1 — 6ft
Hyde Park Village 2. Maggie on the Move g table! 2 chairs)
" Truck 4. Tree Lighting Photo Op
h
Enchanted Tree Lighting 3. BLANK 5. Tampa Bay Times
4. In The Middle Food 6. Salt Pines
Saturday, D
Truck 7. Craving Donuts
November 19, 2016 5. Paul’'s Hot Dogs T 8. Buddy Brew Coffee
5109 PM 6. Disco Donuts 9. Just Smokin BBQ
7. Sprinkles Cupcakes 10. Jimmie's Food Truck
Key: 8. JLT Cocktail (sliders)
9. JLT Cookbook 11. Wicked Witches Food
. e 10. Hyppo Pops Truck
EChiates 11. JAZZ BAND 12. Kid DJ
tree/ Menorah 12. Kettle Corn 13. Vineyard Vines

13. PBK
14. Santa Claus

14. The Twisted Trucks
15. The Twisted Trucks
16. | Wanna Wok

= Barricades/road
: closure WET ZONE|

= No Alcohol 17. Simply Squeezed
o Beyond This Lemonade
Point 18. Cotton Candy Palace
; e e 19. Face Painting
ez = C|_ly 1. Beer Truck #1 20. Mr. Tommy's Band
Vehicles 2. Beer Truck #2 21. Tampa Bay Lighting
E = Fenci 3. Beer Truck #3 22. Balloon Animals
rrencing < Tahle 23. Bangin’ Bungee
@ = Generator e
n
= Princesses
O] =wrvTabie TABLE | TENT COUNT
T = HPV Tent (3) 8 tables — Street Laced ity
. =Volunteers &
= o . vl v " v 1
o -am VI IIIDYIYRW
South Rome Avenue °' 7
= StagefLarge 77 -
Tent/Lights

Special Event Site Plan — Sample 2

GMF Invasion Day Party
January 25, 2020 - noon to 8pm

335 Bayshore Blvd
Estimated Attendees 800

HITOPTABLES o
30' opening ® ® ®

manned

TENTS
All tents are 10’x10’
unless otherwise noted

RESTROOMS
8 luxury Restrooms
3 Portable Stalls
1 ADA acessible Stall
2 Handwash Sinks
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Frequently Asked Questions (FAQS)

How long does the special event permit last?

Sec. 27-282.16. — Temporary Special Event - The maximum duration for a specific event is two (2) weeks. No
more than four (4) events per year are allowed on one (1) property.

How do | apply online?
1) Go To: https://aca.tampagov.net/CitizenAccess

2) Select New — Planning Application at home page

3) Agree to Use Online Services
4) Select Permit Type:

AB Special Use 1 — Temp (private) property = Alcohol and Beverage Temporary (ABT)
Temporary Special Event

AHOME O SEWTh- 4 New- [Reques- (DHelp RESm & THTESGOVMEL

Logged In 3 Ml Mamne:  Collections (0) = Can () Account Management  Logout
U a0 20 Wi b Accebs Cnsen Accen vedats wnd plined desname roefcean.
Istructions for using the Planting O s Cltzen Aco =]

WIRER The Ascall CRIren AScety Wesmmar

Flamss compct wm ot E11-7T4- 10 or umesam.

e 3y davean i Feaey i |
Selece 3 Record Type

Bt Pl e the Pt Sy Tt Py o ol cbbor thomrrmesbters ol ey 2 e oty e b o s ot T by i T sl i i D MOT
(ST —rE——— PR — pe— ¥ , tha Ciny ol Latrgs. s, thes thas pmsgast
1 comyparscs with the momng coden of the Gy of Larmpes sred Gty of s and Florda bnakng code. Tha mmsrecn of o buiidesy parmt DOES MOT srs complance sth
Erevsie deed revine trors o Crvenerm

¥ - Pead Ty Pt i bk G YL
Far sty by s s o st iy Bustesnc: prmservation aqpdesom. plesss 1008 has
: [ search |

» PLANMIBNG APPLICATIONS

[
—

AS
4B
A
o
A
A
Py
Py
o
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https://aca.tampagov.net/CitizenAccess
https://27-282.16

General Contact Information

| Construction Services

Contact

Kathy Asony
Mark Brower
Mike Oszust

Title

Professional Plans Review Supervisor
Professional Plans Review Supervisor
Construction Services Coordinator

Phone

(813) 274-3114
(813) 274-3195
(813) 307-3980

Email
kathy.asony@tampagov.net
mark.brower@tampagov.net
mike.oszust@tampagov.net

| Office of Special Events

Contact
Office of Special Events

Title
General Phone Number and Mailbox

Phone
(813) 274-8854

Email
specialevents@tampagov.net

| Right of Way
Contact Title Phone Email
Right of Way General Phone Number and Mailbox ~ (813) 274-3104 rightofwaypermitting@tampagov.net
| Zoning
Contact Title Phone Email
Marla Tricoche Garcia Urban Planner | (813) 274-8463 marla.tricochegarcia@tampagov.net
Miguel Aguila Planning Permit Technician (813) 274-8986 miguel.aguila@tampagov.net
| Fire Marshall
Contact Title Phone Email
Gabrielle Williams Permit Coordinator (813) 274-7003 gabrielle.williams@tampagov.net
Brian Pyles Fire Watch Coordinator (813) 274-7981 brian.pyles@tampagov.net
William Mann Fire Inspections Supervisor (813) 310-0260 william.mann@tampagov.net
Michael Zurla Fire Inspections Supervisor (813) 310-4758 michael.zurla@tampagov.net
Steven McCullars Fire Inspections Supervisor (813) 274-7024 steven.mccullars@tampagov.net
Barbara Tripp Fire Chief (813) 274-7527 barbara.tripp@tampagov.net
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