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PERMIT SUBMITTAL SAMPLES 

CONSTRUCTION SERVICES 

Below are instructions for submitting a permit application in Accela for: 

Tent and/or Temporary Structure Permit 
1. Login to your Accela account 
2. Select NEW / Building Application 
3. Permit Type:  Commercial Permit Miscellaneous 
4. Occupancy Type: General 
5. Permit Category: General 

Jane Castor, Mayor 
July 14th, 2020 
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MAJOR EVENTS CENTHALIZED PERMITTING GUIDE 

Sample Temporary Structure pfan layout 
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MAJOR EVENTS CENTHALIZED PERMITTING GUIDE 

Are all sides of 
the tent open? 

40' X4U' 
Caµocily: 133 

R1 C:OT r;: :t-10(,35 - To b~ 
verified In f ie Id: aisle widths, 
accessible route, location of 

verti:al traming members and 
cmd1uc/Uc1'!-e pldlt' pui11ls. 

barricades, Typical for all tents, 

~- - ~+ti Eii-ff·E 

~2 ~BC31UJ.2 l o be verified in 
-=i~lrl: o,.c.upi!r.t lor1rl in r.r.cn rr-1.rnr.e 

with requirements of FBC chapter 
10 2nd FFPC 5t h Edit ion. - ypica l 
-or all tents . 
83 COT 5: 5-106.3.5 - Wiml 

Manaaement Plan forTentsr will 
be completed and presented on 
site, typir.flL 

84 COT 5: 5-106.3 .5 - s•gned and 
Sea led drawings and calculations 
for specific uplitt and anchoring 
m i=lhu<l ru, slfu l "LUI c1I menlJt.'f s: 

ln::ludlng base plates and guy 
wires, to be verified in the field. 
R.'i FR( ~103 .1 - Compliance with 
requirements of Florida Fire 
l1rcvcntion Code :lth l:dition per 
t hi:-. :'ier.tion f -nr tF.m pnr,r1 ry, (l~s, 

than 180 day, ), tents and 
membrane st ructures to be 

•,eritled in the t ield. 
El NEC 525 & 590 - Veri fy 
compliance wlrh requirements of 

these sections in the field for 
P.l~ctrir.ril wo rk. 

L 
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II EMS ■ 
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Tent shall not 
open without 
proper exits. 
Fina l approva l 
,,,,,rill be during 
inspections 

cw e safety 
plan with exits 
and occupant 

CON!ffR UITON5 f.RYICC!i l 

J'll.Jl,.N Afl~H:OV'AL 
Jariu.1ry 4, 2017 

11-ilS SET or OU\M Ml.lST 8 
f -lE J08ATPLL TIM 

It I, IJ'l awful ~o make dit 
altantiom wltt-ou, ...,,;ue,n 
•ror, the: C.tv ofTarn)il Ccr 

Services: OivtSIOO. 

Tt-P "i,r;implre of thli. pl;:in ~I 

held to i::.ctm tor appro.-~ tr 
nf ;inv r l-y or- '\t -1rP f"r 

Rt'JKV/ED FOR co-or cor-
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Sample Tent Plan Submittal 

Jane Castor, Mayor 
July 14th, 2020 
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